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____
I attend class.

____
I am on time to class.

____
I take notes in class.  
____
I use my own abbreviations, use bullets and/or lists for key concepts to make my notetaking more efficient.
____
My notes reflect a summary of what happened in class.

____
My notes are clearly marked, dated, and spaced.
____
I review my notes after class on the same day of class.

____
I identify questions from my notes and follow up with my professors or with study buddies.

____
I review my notes before quizzes/exams.

____
I make notes on my notes.

____
I re-copy my notes to a format that makes more sense to me (visual, auditory, kinesthetic, etc.).
____
I match my notes to reading assignments.

For more resources, see http://www.udel.edu/AEC-workshop/index.html
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READING CHECKLIST

____
I attend class.
____
I am on time to class.

____
I read all assignments.

____
I read assignments prior to class.

____
I review the reading after class.

____
I highlight or notate important sections in the materials.
____
I take notes of important vocabulary and concepts while I read.
____
I summarize reading assignments.

____
I link the reading to my notes and classroom discussions.

____
I complete my reading in a format that makes more sense to me (visual, auditory, kinesthetic).

____
I identify questions from the reading and follow up with my professor or with study buddies.

____
I review the reading before quizzes/exams.

For more resources, see http://www.udel.edu/AEC-workshop/index.html
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STUDYING CHECKLIST

____
I study every day.
____
I study alone.

____
I study with a group.
____
I follow up on questions with my professors or with study buddies.
____
I review notes, readings, and other assignments when I study.

____
I use department or campus tutoring.

____
I study by focusing on areas that are confusing.

____
I study for a few days before the exam.

____
I review the course requirements, syllabus, and assignments.

____
I know my limits and take regular study breaks.
____
I understand my best study style (visual, auditory, kinesthetic, blend).

____
I study in a quiet place that helps me study more productively.
____
I eat healthy, stay hydrated, and get plenty of rest before exams.

For more resources, see http://www.udel.edu/AEC-workshop/index.html
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PRIORITIZATION CHECKLIST 
____
I review the class syllabus.

____
I set up a calendar or master plan of semester assignments, exams, and due dates

____
I break assignments down into smaller tasks.  

____
I schedule tasks to complete throughout the week.
____
I schedule study times with adequate breaks (i.e., for every hour of studying, I take a ten-minute break).
____
I keep track of all my responsibilities

____
I know what schedule items can be sacrificed if needed.
____
I make sure to plan “down time” so my brain can relax.

____
I make sure I am taking care of my health by prioritizing medications, exercise, regular meals, rest, and other things my body needs.
For more resources, see http://www.udel.edu/AEC-workshop/index.html

