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Tutor Contract of Agreement

· Work assignments for tutoring come from the SSWD office.  Services provided prior to authorization from the Support Services Coordinator (SSC) will not be compensated.
· Communication is an important part of the provision of services. Tutor and Tutee agree to meet at specified times and on campus. Each will communicate to the other if there needs to be a change in the arranged meeting time or place. Tutor and Tutee agree to inform the other and SSC within 24 hours if they are unable to attend a tutoring session. Tutor and Tutee understand that it is not permissible to meet off campus. 
· Tutee understands they must attend classes and keep the Tutor informed of coursework.
· The Tutor will notify the SSC if the Tutee terminates their services or has excessive absences from tutoring.
· The Tutor must submit claim forms for signature each pay period.  Claim forms must reflect actual hours worked and must be signed by the Tutee.

· Tutor and Tutee understand that a suspension of services may occur under the following circumstances:

· Failure to attend 2 or more tutoring sessions without justifiable reason and fail to notify the SSC. 
· Unpreparedness for 2 tutoring sessions or provision of non-tutoring services such as typing, researching, driving, attendant care, etc. to the student.

· Failure to demonstrate appropriate behavior towards each other, including sensitivity toward the limitations of the student’s disability and respect for the tutor’s position.
· Tutor and Tutee agree that they will attempt to resolve any conflict using the Troubleshooting Guide Sheet before bringing any concerns to the SSC.  If the problem involves a claim form issue, the SSC must be notified immediately.
Other notes:  __________________________________________________________
_____________________________________________________________________
I understand that by signing below, I have read and agree to the terms and conditions of this contract.

______________________
_______________________
_____________________
Tutor Name



Tutor Signature


Tutor Contact Info.










_____________________










Tutor Email 
______________________
_______________________
_____________________
Student Name


Student Signature


Student Contact Info










_____________________










Student Email

______________________
______________________
SSC Signature


Date
