The Hornet Bookstore Guide to Textbook Requisition Submittal


· Have books available to students on the first day of classes.

· Save students money by expanding our search for less expensive used books.

· Increase time available for research of less expensive alternatives such as old editions, e-books, and custom titles

· Reduce the cost of returning unsold on-hand copies from the current semester.

· Avoid out-of-stock situations at the publishers.

· Give students up to 50% return on their money when selling readopted textbooks back during Finals week.

· Clear copyright permissions if your order includes a coursepack to be reproduced by our Custom Academic Publishing Department


· Submit using the template at www.hornetbookstore.com, located on the main page. Look for “Attention Faculty. Course adoption form.”  You can then fill out the form, save it to your computer and send it via email to the textbook department at textbooks@fndmail.csus.edu or to any of the textbook managers.

· Enter them using online eDoptions at www.hornetbookstore.com.  Click on “Faculty Services” and then “eDoptions”. The first time you use this site you will need to register. The only information required is your name and email address, please feel free to enter “N/A” in the other fields. Also, the first time you use this site, you will need to enter the bookstore password which is “037”


· Utilize the adoption forms delivered to your department.  Each semester we will deliver a CD with blank adoption forms to each department on campus. If you would like to manually fill out the form to submit to the bookstore, simply ask your department coordinator to print out the form.

· You may also email us any information regarding your adoption or with any questions.   

shelly.olson@csus.edu  ……………  Shelly Olson, Senior Textbook Manager
sabrinap@csus.edu ………………….Sabrina Pound, Textbook Manager, Custom Academic Publishing
0037txt3@fheg.follett.com………… Andrew McDuffie, Textbook Manager
mcahill@saclink.csus.edu……………Melissa Cahill, Textbook Coordinator
kayr@csus.edu……………………… Kay Reisenweber, Textbook Coodinator

pparsons@fheg.follett.com ………….Pam Parsons, Bookstore Director
· Give us a call

Pam Parsons…………..x86322

Andrew McDuffie…… x86448

Shelly Olson………….
x86447

Melissa Cahill…………x83630



Sabrina Pound………...
x83897

Kay Reisenweber……...x82518

Textbook Information…. x86445

· Fax us at 916-278-5287
· Deliver in person to the Textbook Information Counter, 2nd Floor of the bookstore


How are textbook quantities determined?

The textbook managers evaluate historical data for each individual textbook when preparing next semester’s book orders. Sales history is closely reviewed to determine how well a title might sell and how many copies we will order.  If you know of any contributing factors for your requested textbook that may change this trend, please let us know.  Your experience and input on textbook requisitions is invaluable and we appreciate you taking the time to estimate the most accurate total number of books needed for your course. Previous ordering records show that the number of seats available in a course is not always the best estimate for actual attendance.  For example, the time of day a section is offered will affect whether the course is full or not.  Enrollment figures are also monitored as part of this process.  The Hornet Bookstore’s ultimate goal is to ensure that every student desiring a book for classroom use is able to obtain one in a timely manner.

When can I expect my books to be in the bookstore?

For those requisitions submitted by the due date, the bookstore anticipates having the books on the shelf three weeks prior to the start of classes.  The bookstore has experienced a large percentage ((25%) of late requests in the month of August and again in January.  While we process late requests as quickly as possible, it has been our experience that most of these books and custom-published coursepacks will arrive after the start of classes.  Publishers, distributors, shipping companies, copy graphics, and the bookstore staff are all affected by a rush of last minute orders.  Please help us by planning ahead if possible.

What about course supplies and computer products?

Make notes at the bottom of the textbook requisition for required supplies.  As products vary widely between manufacturers, provide as much detailed information as possible.  The bookstore will make every attempt to stock an adequate inventory of your required or optional supplies and computer products.  Contact Susan Gallo with any questions, x86390, or email: 0037gm@fheg.follett.com.

I am interested in developing my own custom coursepack for my students, can you help?

The Hornet Bookstore will provide copyright clearance, production services, and sales for your custom coursepacks.  Please request these services by including your coursepack title on your textbook requisition, just as you would any other book.  Please note if the coursepack is NEW, REVISED, or UNREVISED. For additional information with regards to Custom Academic Publishing Services please contact Sabrina Pound at x83897, sabrinap@csus.edu or Kay Reisenweber at x82518, kayr042@yahoo.com


April 15th……. Due date for summer and fall textbook requisitions

June 1st…….. ..Custom Coursepack materials due for the fall semester

October 15th.…Due date for winter session and spring textbook requisitions

November 1st…Custom Coursepack materials due for the spring semester

Textbook section opens 3 weeks prior to the start of each term.

Placing your adoptions early helps us:





We offer you several options for submitting your orders:





Hornet Bookstore Textbook Department FAQs





Dates to Remember








