
* Faculty may be asked to provide syllabi, handouts, etc. in electronic text to facilitate conversions. 
For further information or questions or to request this in alternate format, please contact ati@csus.edu. 

 

Alternate Media Referral and 
Production Process 

Student Applies to Services to 
Students with Disabilities (SSWD) 

Student Meets with SSWD Counselor 
to Review Disability-Related Needs 

Student Referred to SSWD High Tech Center 
for Training and Alternate Media Production 

Student Meets with HTC Staff to Determine 
Appropriate Media (e.g. E-Text, Braille, etc.) 

Staff Request Electronic Files from Publisher 
(www.publisherlookup.org)  

Remove Book Binding and Scan 

Student Gives List of Books (i.e. ISBN and Title) 
Course List, Syllabi, and Receipts to HTC Staff*   

Obtain Files from Publisher or 
Databases (If Files Available) 

Staff Research Databases (e.g.  
www.aph.org/louis/) to Locate Files 

Optical Character Recognition 
and Edit Text Page by Page 

Convert File into Appropriate 
Format (i.e. Text, Braille, etc.) 

Reformat File Page by Page and 
Emboss Braille/Tactile Graphic 

 

Burn CD and Rebind Book   

 

Student Receives Alternate Media     

Notify Student That Alternate Media is Ready (Some 
Books Are Done Piecemeal to Stay on Schedule) 
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http://www.publisherlookup.org/
http://www.aph.org/louis/

