If asked, fill in the
following fields with;

Bus. Unit=SACST
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Bank Acct.=DVP
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To check if a vendor is
in the system.

LOOK UP BY
REQUISITION #

Date & Dollars of
Payments made

>

Receiving information

Need PO #

Need Voucher #

Need Check #

Need Description of
order

XX XXX

Pre-enc./Pre-enc.
reversals

LOOK UP BY P.O. #

Date & Dollars of
Payments

>

Receiving information

Need Voucher #

Need Check #

Need Description of
order

XX [X|X

Encumbrances, Enc.
reversals

LOOK UP BY
VOUCHER #

Date & Dollars of
Payments

X (1)

>

Receiving information

Need PO #

Need Check (ref.) #

X (P)

Need Description of
order

XX [X|X




Accounting Entries

LOOK UP BY CHECK
(REF.) #

Date/Dollars of
Payments

Need Voucher #

LOOK UP BY INV. #

Need Voucher # X
Need PO # X (P)
Need Description of X ()
order

LOOK UP BY VENDOR

NAME

Date/Dollars of X(P)

Payments

Need Voucher #

X (1)
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