Review Procurement Card History

Once the procurement card billing statements have been loaded into the Accounts Payable
system, the cardholder will no longer be able to update their expense distribution for that
month. To view historical information, use the Procurement Card Completed inquiry pages.
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Navigation:
CSUS Custom Objects > ProCard > Use & Inquiry > ProCard Completed Inquiry Page

Business Unit: SACST
Invoice Date: Billing Statement Date (not required, however this will narrow the search).
Last Name: Last name of the cardholder.

First Name: First name of the cardholder.
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/ ProCard Completed Inquiry Page

Business Unit: SACST MName:  JOHMNSON, ARDEMNE

Invoice: PC11050033  Invoice Date: 11/14/2005 Total: 1072542 & Process lMonitor
Transactions Find | View All First 4] 1 or 10 @ Last
Vendor Name: THE HOME DEFOT 4616 State: CA
Transaction Date: 09/23/2005 Merchandise Amt: 22982
Description:
Fixed Asset Tax Disputed
Customize | Find | View All | B First [4] 4 or 4 [*] Last
Account Fund DeptiD Class Distrib. Amt.
1 660003 GOsDR 53700 0786A 22082
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Select View All to see all transactions for this billing cycle and the distributions for each
transaction. If split, the View All link will be active and not grayed out.

& Select the printer icon if you wish to print a hardcopy of your transaction report.



