To: Faculty Senate
From: Kristin A. Van Gaasbeck, Chair, Academic Policies Committee
Date: February 17, 2011
RE: Petition Process for Appeals to the University Repeat Policy

	


The University Repeat Policy (FS10-57/EC) charged the Academic Policies Committee with developing an appeals process for students.  Members of the committee solicited comments from the chairpersons of University departments, Deans, and Associate Deans regarding this process. 

The Academic Policies Committee voted on October 15, 2010 to adopt the Petition for Exception to the Undergraduate Course Repeat Policy.  This provides a uniform process for students to repeat courses that count toward their majors. The Executive Committee referred the petition back to the committee to make changes to clarify the language on the petition and approved the attached version on February 15, 2011.
The Common Management System (CMS) is unable to identify which students are subject FS10-57/EC (e.g., students seeking to repeat courses attempted Fall 2010 and thereafter) and those who are not. CMS automatically blocks students seeking to repeat courses in violation of FS10-57/EC, regardless of when the course was originally attempted. 

To expedite petitions by these students who are not subject to FS10-57/EC, an item has been added to the petition to distinguish students who are seeking to override the faulty CMS registration hold. That is, students seeking to repeat classes that were taken prior to Fall 2010. In these cases, the petition would be used only to override the constraint imposed by CMS.
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PETITION FOR EXCEPTION:UNDERGRADUATE COURSE REPEAT POLICY
An exception to the University Repeat Policy for Undergraduate students may be considered in cases of demonstrated need and documented circumstances which support the future of the student’s academic success.

IMPORTANT: This petition applies only to a course to be repeated to satisfy program (e.g., major or pre-credential) requirements. This petition may not be used to satisfy other degree requirements, such as pre-major, minor, or general education requirements. If you are seeking to petition to repeat a course for other degree requirements, then go to see a general education advisor in Academic Advising, Lassen Hall 1013. 

In order to complete this form, the student must provide a physical copy of his/her unofficial transcript. It is the student’s responsibility to submit a completed petition to the Student Services Counter, Lassen Hall, First Floor.
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Expected Graduation Date
INSTRUCTIONS
1. I am petitioning to repeat a course that was attempted prior to Fall 2010.

 FORMCHECKBOX 
 Yes
 
 FORMCHECKBOX 
 No
· If you answered “Yes” to this question, complete only steps 4-7. 
· If you answered “No” to this question, complete all steps (1-7). 
2. I have declared a major. 








 FORMCHECKBOX 
 Yes
 
 FORMCHECKBOX 
 No
· If you indicated No, you may not use this petition to repeat courses. Pre-majors are not declared majors. If you are seeking to repeat a course for pre-major requirements, then you should discuss your options with a general education advisor in Academic Advising, Lassen Hall 1013.
· If you indicated Yes, then complete the remainder of this petition.

3. Submit a typed statement to your major advisor and the Department Chair of your major department. You should meet with your major advisor to carefully develop and review your statement. Your statement must include the following:

· a demonstration that repeating the course is necessary in order to complete major/program requirements,
· an explanation of why you were unsuccessful in earlier course attempts, and why you will be successful if you are able to attempt the course again, and
· a plan for your academic success.
4. Check the appropriate box below.
 FORMCHECKBOX 

Repetition of a Course with a C or Higher Grade.
 FORMCHECKBOX 

Repetition of a Course More Than Three Times (e.g., a fourth attempt of a course).
 FORMCHECKBOX 

Repetition of a Course in Excess of 28-Unit Limit. 
Total units to be repeated _______
5. For the course you are petitioning to repeat, list all previous course attempts and grades below. 

List All Previous Course Attempts and Grades 
	Course No.
	Course Title
	Term
	Units
	Grade
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6. Review all documents and sign below.

Student Signature _____________________________________________     Date __________________

7. Obtain signatures from you major advisor and the department chair in your major. 

	University Recommendation

	Major Advisor Signature
	Advisor’s Name (printed)
	Department
	Date
	 FORMCHECKBOX 
 Approve


 FORMCHECKBOX 
 Deny



	(Major) Department Chair Signature
	(Major) Department Chair’s Name (printed)


	Department
	Date
	 FORMCHECKBOX 
 Approve


 FORMCHECKBOX 
 Deny
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