California State University, Sacramento
2006/07 Student Fee Advisory Committee 

Student Fee Proposal
Name of Fee:











 

Course Section #’s (if applicable)









Check Fee Category (see Page 2 or CSU Executive Order 740 for more detail):  


□ Category I, Mandatory Fee  

□ Category III, Materials & Services, Course Fee

     (Requires referendum or consultation)  
□ Category II, State Statute

□ Category IV, Administrative Process Fee
	Type of Proposal
	Submission Dates/Deadlines

	Mandatory Fees
	Oct. 17, 2006 – Nov. 30, 2006

	All Other Fees
	Oct. 17, 2006 – Jan. 26, 2007


Proposals submitted after these dates will be reviewed as the Committee’s schedule permits, and may not be reviewed until the 2007/08 academic year. Early submissions are encouraged.
Proposed action effective (specify semester or date):  







□ Establish a new fee/student of $


 (if multiple categories, attach schedule)
□ Change an existing fee.  Current amount of the fee/student $




□ – Increase the fee/student to $


  (if multiple categories, attach schedule)
□ – Decrease the fee/student to $
             (if multiple categories, attach schedule)
□ – Eliminate the fee.
□ – Redirect existing1/3 financial aid set aside back to program.  Amount/student $


Requester:






  Department:





Contact #:




  Email Address:







Also please complete and submit the following completed forms:

Page 2 – Rationale for the Fee, and Page 3 – Fee Revenue/Expense Projection.

Reviewed/Approved: I recommend approval of the proposed fee action.
Requestor: 

Signature




Printed Name

Date
Department Chair:   Signature




Printed Name

Date

Dean/Director: 
Signature




Printed Name

Date

Vice President:
Signature




Printed Name

Date
Please submit the original signed cover page and 8 copies for the Committee to:

 Financial Services, Sacramento Hal 272, Campus Zip 6038
Student Fee Proposal – Page 2

Rationale for the Fee
Name of Proposed Fee:












Department Name:






Proposed Fee Amount:



Please limit your response to this page.

1. Provide a description of services or materials to be provided with the fee.

2. What other resources have been used in the past/considered to cover these services/materials?

3. What’s the benefit to the student of receiving these materials/services?

Student Fee Proposal - Page 3

Fee Revenue/Expense Projection

Name of Proposed Fee:












Department Name:






Proposed Fee Amount:



This is an active Excel worksheet.  You can amend the format to meet your revenue and expense calculation needs.  Double click on the sheet to activate the worksheet.

[image: image1.emf]Projections for one year

Revenue Projections

Proposed 

Fee 

(nearest 

whole $)

# 

Students/

term

# terms/ 

year

Estimated 

Revenue

Course name and/or # $0

Course name and/or # $0

Course name and/or # $0

Course name and/or # $0

Course name and/or # $0

(insert rows to expand # of lines)

Subtotal, Estimated Revenue $0

Expenditure Projections Cost/item # items

Estimated 

Expense

Cost item or category

Cost item or category

Cost item or category

Cost item or category

Cost item or category

Cost item or category

Cost item or category

Cost item or category

Cost item or category

Cost item or category

Cost item or category

(insert rows to expand # of lines)

$0

Net $0
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	Student  Fees, Guidelines for Establishing and Adjusting
Policy Administrator:  Vice President for Administration
Ref.: PM 97-01, PM 00-14 
Effective Date:  October 10, 2000
Index Cross-References:  Student Fee Policy
Policy File Number:  UMS16262.htm


	Guidelines for Establishing and Adjusting 
Student Fees
The following guidelines govern the establishment and adjustment of all fees charged to the students of CSU, Sacramento. These guidelines have been developed under the authority granted by Executive Order 740 (http://www.calstate.edu/EO/EO-740.pdf).
DEFINITION OF THE TYPES OF FEES
Category I: Those fees that must be paid by all students to apply to, enroll in or attend the university.
Category II: Those fees required by statute that must be paid by some students to pay the full cost of instruction.
Category III: Those fees that must be paid by some students receive materials, services or for the use of facilities or to enroll in a course offered through a self-support instructional program.
Category IV: Those fees charged to reimburse the University for additional costs incurred by student actions.
Financial Aid Set Aside: One-third of the income resulting from fees established or increased under the authority of Executive Order 661 must be set aside in local financial aid programs defined by institutional policy. The exceptions to this requirement are those relevant fees that have been reduced by order of the President under the authority of Executive Order 740.
AUTHORITY TO ESTABLISH AND ADJUST FEES
Board of Trustees: Define policy and establish or adjust fees defined as Category I or Category II.
Chancellor: Establish new Category III or Category IV fees.
President: Adjust or abolish existing Category III or Category IV fees.
WHERE FEES ARE DEPOSITED
General Fund Reimbursement: Income resulting from fees that must be paid by those affected students will be deposited as a reimbursement to the General Fund. This means there is no alternative for the student to obtain the materials or receiving the service other than to paying the fee.
Trust Revenue: Income resulting from fees that may be paid by those affected students will be deposited as revenue in the CSU Trust Fund. Alternatively, those students may provide their own materials or services.
Financial Aid Set Aside: All income resulting from the one-third financial aid set aside for mandatory fees will be deposited as revenue in the CSU Trust Fund. These funds will be recorded in the CSU Trust Fund regardless of where the rest of the fee is deposited.
PROCESS FOR ESTABLISHING OR ADJUSTING STUDENT FEES
1. Individuals or groups seeking to establish or adjust a student fee shall submit a request to the Associate Vice President for Finance. The request shall include the following information. 

· The name, telephone extension and campus zip code of the individual making/sponsoring the request 

· The proposed name of the fee or the course the fee will support. 

· The category under which this fee will be defined. 

· The proposed amount of the fee on a semester basis. 

· Whether the income from this fee will be considered a General Fund Reimbursement or Trust Revenue as defined in these guidelines. 

· The anticipated income during the first year of fee collection. 

· The anticipated expenses during the first year of fee collection. 

· A description of services or materials to be acquired with fee income. Include any explanation of unused fee income during the first year of fee collection. 

· The reasons the services or materials cannot by acquired with other financial resources available to the unit requesting the fee. 

· The benefits to the students who are paying the fee. Include a brief description of the alternative to not approving the requested action. 

· Requests to establish or increase fees charged of the student body at large must be submitted to the student body in the form of a referendum. In these cases, the proposal must include the exact ballot language that will appear on the referendum ballot and how the referendum will be funded. 

· Proposals from academic units must include approvals of the Department Chair, the College Dean and the Provost. 

· Proposals from administrative units must include approvals of the Director and/or Department Head and the appropriate Vice President. 

· Proposals from student body organizations must include approvals of the governing board and the Vice President for Student Affairs. 

2. The Associate Vice President shall review the request and forward it to the Student Fee Advisory Committee [SFAC] for consultation and advice. The Associate Vice President may provide the SFAC with comments as necessary.
3. The SFAC shall review the request, giving consideration to the rationale for establishing or adjusting the fee. The SFAC may, in some instances, require additional information or clarification and may contact the individual or group making the proposal. The SFAC, on conclusion of their review, shall advise the President on the proposed fee action according to appropriate University and Trustee policy and applicable regulations. The Associate Vice President shall forward the SFAC recommendation to the President with any comments from individual committee members.
4. If the President determines there is a need for the proposed fee action, the President shall either call for a referendum or accept the approved alternative means of consultation.
5. The results of a student fee referendum shall be considered "favorable" when a majority of students voting on the referendum approve the fee action. The results of the alternative means of consultation shall be considered "favorable" when the SFAC approves the fee action.
6. The President shall take under advisement the results of the referendum or alternative means of consultation and SFAC review. If the President determines a new student fee is warranted, regardless of its category classification, the proposal will be forwarded to the Chancellor for approval. Any adjustment to existing student fees requires only the President’s approval.
7. The Associate Vice President for Finance shall advise the unit of the final decisions concerning their request. This advisement will include the effective date of the new or increased fee or reasons the requested action was not approved. Notification will also be sent to the SFAC for informational purposes. 
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		Projections for one year

		Revenue Projections				Proposed Fee (nearest whole $)		# Students/term		# terms/ year		Estimated Revenue

				Course name and/or #								$0

				Course name and/or #								$0

				Course name and/or #								$0

				Course name and/or #								$0

				Course name and/or #								$0

				(insert rows to expand # of lines)

		Subtotal, Estimated Revenue										$0

		Expenditure Projections				Cost/item		# items				Estimated Expense

				Cost item or category

				Cost item or category

				Cost item or category

				Cost item or category

				Cost item or category

				Cost item or category

				Cost item or category

				Cost item or category

				Cost item or category

				Cost item or category

				Cost item or category

				(insert rows to expand # of lines)

												$0

		Net										$0






