Using Sources

Summarizing, Paraphrasing, and Quoting
Characteristics of Summaries

· Summaries are written in your own words, not copied from your source

· Summaries include only the main points, omitting details, facts, examples, illustrations, direct quotations, and other specifics.

· Summaries use fewer words than the source being summarized

· Summaries do not follow the organization of the source

· Summaries are objective and do not include your own interpretation or reflect your slant on the material

Characteristics of Paraphrasing

· A paraphrase has approximately the same number of words ad the source

· Paraphrases use your own words, not those of the source

· Paraphrases keep the same organization as the source.

· Paraphrases are more detailed than summaries

· Paraphrase are objective and do not include your own interpretation or slant on the material

When to use Quotations

· Quote when the writer’s words are especially vivid, memorable, or expressive

· Quote when an expert explains so clearly and concisely that a paraphrase would be less clear and would contain more words

· Quote when the words the source uses are important to the discussion

Avoiding Plagiarism

· Whenever you use a direct quote, you must cite the source: “Quote when the writer’s words are especially vivid, memorable, or expressive” (Harris 289).

· Whenever you summarize or paraphrase, you must cite the source: Quote only when the writer’s words are really special in some way (Harris 289).

· Whenever you use another author’s ideas, you must cite the source:

Original

One of the most obvious – and most important – approaches to saving rain forests is to protect them in national parks.

Plagiarism:

The problem of saving the world’s rainforests has become a matter of great public concern. There are a number of solutions being offered, but the most obvious and most important approach is to protect them in national parks.

Acceptable. 

The problem of saving the world’s rainforests has become a matter of great public concern. Of the approaches being considered, Laura Tangley, in The Rainforest, considers one of the most important solutions to be turning rainforests into national parks (106). 
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