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Fundraising Event Approval Form
California State University, Sacramento
The University Foundation at Sacramento State 

Event Title:______________________________________  Proposed Date:__________  Annual Event? Y / N        

Event Location:________________________________________    Target Fundraising Goal: $_____________

Event Purpose:	

Participants:	

Sponsors [asterisk (*) if confirmed, or attach prospect list]:__________________________________________

_________________________________________________________________________________________

Will alcohol be served/sold? _________  Account # to which event proceeds will be deposited______________  

____________________________         _____________________________         ________________________
Primary Contact Name                              Title                                                                 E-mail 

____________________________         ______________       ___________________     ________________
Department/Unit                                       Campus Zip                  Phone                                   Fax 

	Endorsements and Signatures:



___________________________________                            	
Project Director (Print)                                                                Signature/Date

___________________________________                          	
Dean/Director/Department Chair (Print)                                 Signature/Date

Please forward this form along with attachments, proposed promotional materials, flyers, etc. to Carole Hayashino, Vice President for Advancement, Campus Zip 6026.   
	Review:



[bookmark: Check1][bookmark: Check2]|_|  Special insurance coverage reqd    |_|  Liability waiver reqd    |_|  Alcoholic beverage permit reqd 

Comments: _______________________________________________________________________________

Approved/Approved pending fulfillment of any special requirements checked above:    


______________________________________________________ 
Carole Hayashino, VP University Advancement                 Date

File:   University Foundation Business Services – Campus Zip 6063       University Development Office – Campus Zip 6030
           Initiating department – Campus Zip __________         
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