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Process for requesting Letters of Recommendations

A Applicants will be able to make online Letter of RecommendatioR (requests
via the Graduate Supplemental Upload website using thaalinkSacStatg
login credentialsb LT e 2dz KI gsSyhBdcoud WBaseviSiR e 2 dzl
https://www.saclink.csus.edin order to do so as applicants aieguiredto have
an activeSacLinlaccount.

A Applicants must enter the name aneneail address of the recipient (person
whom they are requesting complete th@R into the online request website.

A Applicants have the ability to upload files that the recipient can view/fill out.
C2NJ SEF YL SY L¥ Iy | LIORo ofath@ra LINE
requirements relating td.oRsapplicantshouldattach this information to
the online request so the recipient can see them.


https://www.saclink.csus.edu/

Process for requesting Letters of Recommendations

AFor each request, applicants are required to choose whether or not they waive
their right to examine thé_.oRcreated by the recipient.They also have the
option to include personal messages with thenRrequests.

Al LILIX AOF yiGa I NS NXBIj dzA NS RoRiefuest St SOU |
A Applicantscan make multiple.oRrequests using this system.
AThe onlineLoRrequest process notifies recipients viarail.

AApplicants may have to resubmilL@Rrequest if the recipient is unable to
complete it by the due date they selected.



Graduate Supplemental Upload Website

A Graduate Applicants can request Letters of Recommendation requests via the Supplemental
Upload Submission websitéttps://gradsup.webapps.csus.edi
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SUPPLEMENTAL DOCUMENT SUBMISSION

Use this application to upload additional documentation to supplement your application and to request letters of recommendation.
Please follow the link below to sign in and begin using the application.

Sign In |


https://gradsup.webapps.csus.edu/

Graduate Supplemental Upload Website

ALogin with yourSacLinlcredentials

% SACRAMENTO STATE

Redefine the Possible

SacLink Passworc

L ogim

Usermname’/Password Help

MNMeaed to register?
Wisit the Saclink website if yvyou neeaed to register for a SacLlLink Account.

Hawing troubles lo gging in?
Contact the 1RT Service Desk at servicedeski@dosus eduy or 916-278- 7337 .



Graduate Supplemental Upload Website

% SACRAMENTO STATE b My Sac State »Contact P Directories _

Li fi
Redefine the Possible ABOUT ACADEMICS ADMISSIONS ATHLETICS MAKE A GIFT QUICE. LINES =

Olayemi Sholotan | Sign Out

SUPPLEMENTAL DOCUMENT SUBMISSION
OVERVIEW

You can see an overview of your uploaded documents and letter of recommendation requests below. Remember to sign out using the link above when you are finished.

LETTER OF RECOMMENDATION REQUESTS UPLOAD SUPPLEMENTAL DOCUMENTS
Manage requests for letters of recommendation Upload documents
Letter of Recommendation Requests: Uploaded Documents: A The status of any pl’id.[OR
Upload Space Used: OMB/ requests will be displayed here.
No requests made. < @

Mo documents uploaded.



Graduate Supplemental Upload Website

% SACRAMENTO STATE My Sac State »Contact »Directories _

T Redefine the Possible
net ABOUT ACADEMICSE ADMISSIONSE ATHLETICSE MAEE A GIFT QUICE LINES -

A To begin, click on this |in+zlayemi Sholotan | Sign Out

SUPPLEMENTAL DOCUMENT SUBMISSION
OVERVIEW

You can see an overview of your uploaded documents and letter of recommendation requests below. Remember to sign out using thg link above when you are finished.

LETTER OF RECOMMENDATION REQUESTS UPLOAD SUPPLEMENTAL DOCUMENTS
Manage requests for letters of recommendation < Hetent-deetmen =
Letter of Recommendation Requests: Uploaded Documents:

Upload Space Used: OMB/100MB

£

Mo documents uploaded.

No requests made.



Online LoR Request Website

§ SACRAMENTO STATE P My Sac State ¥ Contact ¥ Directories _

T I
Redefine the Possible ABOUT ACADEMICS ADMISSIONS ATHLETICS MAKE A GIFT QUICK LINES «

Return fo overview Olayemi Sholofan | Sign Out

Click this link to continue. | SUPPLEMENTAL DOCUMENT SUBMISSION
LETTER OF RECOMMENDATION REQUESTS

You can see your letter ofyecommmendation requests in the list below.

A The status of any pridroRrequests

Request a letter of recommendation _ _
will also be displayed here.

Letter of Recommendation Requests:

A

No requests made.



Online LoR Request Website

Return to letter of recommendation requests Olayemi Sholotan | Sign Out

SUPPLEMENTAL DOCUMENT SUBMISSION
REQUEST A LETTER OF RECOMMENDATION

This form allows you to create a request that will be e-mailed to the recipient including any attachments uploaded. Along with yvour text, the recipient will receive a link they can use to
complete your request and upload the completed letter of recommendation which will be automatically associated with your application. You can check the status of your request on
the letter of recommendation requests page.

Message Details Message Attachments

Recipient Name: Attachment requireaments:
o . h

Recipient E-mail:

Message Body:

|dentify the name and-enail address of the
person you are requestinglaoRfrom.

A

Mo attachments uploaded.

Choose a document to attach:

Due Date: I
No file selected.

Do you wish to waive your right to examine this letter of recommendation?
Dves ) No

Upload attachment |

If you check YES: You will not be able to view the letter submitted on your behalf, even
if you are admitted and enroll at California State University, Sacramento.

If you check NO: If you are admitted and enroll at California State University.
Sacramento, your letter will become part of your student record, and you will have the
right to inspect that record (including your letter) after you enroll. Please note that you
OMLY have this right if you enroll at California State University, Sacramento. If you do

not enroll, you do not have the right to view your letter. A Include a message to the reCIpIent

Please note that both your recommendation providers and your program of interest can
see whether you have chosen to waive your right to inspect your recommendation_

Send Request |




Online LoR Request Website

Return to letter of recommendation requests Olayemi Sholotan | Sign Out

SUPPLEMENTAL DOCUMENT SUBMISSION
REQUEST A LETTER OF RECOMMENDATION

This form allows you to create a request that will be e-mailed to the recipient including any attachments uploaded. Along with yvour text, the recipient will receive a link they can use to
complete your request and upload the completed letter of recommendation which will be automatically associated wj icati request on
the letter of recommendation requests page.

Select a due date for thisoR

Recipient Name: Attachment requirements:

Recipient E-mail:

Message Details Message Attac

= Each attachment must have a unigue name.

Message Body: « Each attachment must be less than 10MB in size.

= The total of all attachments attached must be less than 20MB in
size.

= The attachment must be one of the supported file types.

Uploaded Attachments:

v Attachment Space Used: OMB/20MB

Mo attachments uploaded.

Choose a document to attach:

Due Date: I
No file selected.

Do you wish to waive your right to examine this letter of recommendation?

<

DOves ) No €

Upload attachment |

If you check YES: You will not be able to view the letter submitted on your behalf, even
if you are admitted and enroll at California State University, Sacramento.

If you check NO: If you are admitted and enroll at California State University.
Sacramento, your letter will become part of your student record, and you will have the

right to inspect that record (including your letter) after you enroll. Please note that you A Select Whether Or not appllcants

OMNLY hawve this right if you enroll at California State University, Sacramento. If you do

not enroll, you do not have the right to view your letter. Walve thelr rlg htS tO examlne thIS

Please note that both your recommendation providers and your program of interest can e
see whether you have chosen to waive your right to inspect your recommendation. SpeC|f|CLOR

Send Request |




Online LoR Request Website

Return to letter of recommendation requests Olayemi Sholotan | Sign Out

SUPPLEMENTAL DOCUMENT SUBMISSION
Do not worry if the process indicator does PEST A LETTER OF RECOMMENDATION

recipient including any attachments uploaded. Along with your text, the recipient will receive a link they can use to

nOt |mmed|ate|y Change aftel' an |tem haS Endation whiich wi e automatcally sociated with your application. You can check the status of your request on
been uploaded.

Message Details Messhge Attachments
Recipient Name: Attachment requirements:
Recipient E-mail: s Each attachment must have a unigque name.

Message Body: « Each attachment must be less than 10MB in size.

4 The total of all attachments attached must be less than 20MB in

Select and upload items/information for the - The attachment must be one of the supported file types.
recipient. If your program requirdsoRgo ] Uploaded Attachments:

Attachment Space Used: OMB/20MB

be completed on a specific form, you woulgl
attach that here.

Mo attachments uploaded.

Choose a document to attach:

Due Date: I
No file selected.

Do you wish to waive your right to examine this letter of recommendation?

<

OYes © No <€ > Upload attachment |

»

If you check YES: You will not be able to view the letter submitigd on your behalf, even
if you are admitted and enroll at California State University, Sacramento.

A Select whether or not applicants

If you check NO: If you are admitted and enroll at California Stdte University.

Sacramento, your letter will become part of your student record, Jand you will have the 1 H 1 1 &
right to inspect that record (including your letter) after you enroll] Please note that you Wa'Ve thelr rlghts to examlne thl P
OMLY hawve this right if yvou enroll at California State University, cramento. If you do 1

not enroll, you do not have the right to view your letter. SpeCIfICLOR

Please note that both your recommendation providers and your program of interest can
see whether you have chosen to waive your right to inspect your recommendation_

NOTE: You may have teselect this
if the webpage refreshes.

Send Request |




Online LoR Request Website

REQUEST A LETTER OF RECOMMENDATION

This form allows you to create a request that will be e-mailed to the recipient including any attachments uploaded. Along with your text, the recipient will receive a link they can use to
complete your request and upload the completed letter of recommendation which will be automatically associated with your application. You can check the status of your request on

the letter of recommendation requests page.

File uploaded successfully!

Message Details

Recipient Name: Dr. Luke Cage

Recipient E-mail: Luke Cage.ls_ Power. Man@college_edu

Message Body:

Hello Dr. Cage,

I'm applying for acceptance to Professor Charles Xaviers' Masters of Science Program
for Gifted Individuals. Please draft a Letter of Recommendation for me that will
accurately reflect my worthiness to become a member of the Marvel Cinematic
Universe.

Or at least Marvel's shared MNetflix Universe.

Thank you,

Due Date: [11/01/20186

Do you wish to waive your right to examine this letter of recommendation?

If you check YES: You will not be able to view the letter submitted on your behalf, even
if vou are admitted and enroll at California State University, Sacramento.

If you check NO: If you are admitted and enroll at California State University,
Sacramento, your letter will become part of your student record, and you will have the
right to inspect that record (including yvour letter) after you enroll. Please note that you
ORLY hawve this right if you enroll at California State University, Sacramento. If you do
not enroll, you do not have the right to view your letter.

Please note that both your recommendation providers and your program of interest can
see whether you have chosen to waive your right to inspect your recommendation.

Once every field has been filled,
Of AO1 GKS af{ Sylfi w S |j dzS

« Each attachment must be less than 10MB in size.

= The total of all attac hments attached must be less than 20MB in

Size.

» The attachment must be one of the supported file types.

Uploaded Attachments:

Attachment Space Used: 1MB/20MB

File Mame

Superhero-Logo._jpg remowve

Remove all attachments

Choose a document to attach:

No file selected.

Upload attachment |

NOTE: You may have tegelect this

v

Send Request |

option as a page refresh may have
cleared your selection.




Online LoR Request Website

Refurn to overview Olayemi Sholotan | Sign Out

SUPPLEMENTAL DOCUMENT SUBMISSION
The page will reload with this

LETTER OF RECOMMENDATION REQUESTS .
message. Once you see it, yo
LoRrequest is complete.

e

You can see your lefter of recimmmendatiun requests in the list below

NOTE: Below will show the current

Request sent successfully! status of youlLoRrequests. You have
the ability to cancepending/incomplete|

LoRrequests

Request a letter of recommendation

Letter of Recommendation Requests:

Recipient Hame

Date Requested Due Date



