(date)

TO:

(name, title), Black Staff & Faculty Association

(name, title), Chicano Faculty & Staff Association

(name, title), Native American Studies Program

(name, title), Association of Mexican American Educators, Inc.

(name, title), Asian Pacific American Staff & Faculty Association

(name, title), University Committee for Persons with Disabilities

(name, title), CSUS Friends of Lesbians and Gays

FROM:
(name of appropriate administrator)



(title)

California State University, Sacramento, is seeking a     (name of position)   , and

I would appreciate your assistance with our recruitment efforts for this position by sharing the enclosed announcement with individuals whom you believe would be qualified and interested.  Applications should be addressed to:

(office initiating the search)

California State University, Sacramento

6000 J Street

Sacramento, CA 95819-(office zip)

Screening of applications will begin     (date)     .  Thank you for your assistance in identifying candidates for this position.

