Fall 1998

Benveniste

MIS 1C - Assignment #2

Download the file ANSWER.DOC from my web page - www.csus.edu/indiv/b/benveniste

1. Create a PowerPoint presentation about yourself (your hobbies, job, family, etc…).  Save the presentation with the name My Personal Interests.  The presentation should be between 5 and 10 slides and contain the following:

An Applied Design; Slide Transition; Custom Text Animation; At least two pictures - one from clipart, and one that you download from the Internet, one of the pictures must have custom animation; A footer that says MIS 1C; A small picture that shows up on each slide; 

2. Create a personal web page using the Web Page Wizard.  Save the web page with the name My Web Page.  Include at least three valid hyperlinks in the HOT LIST section.  Insert a graphic image of your choosing in the web page.  

3. Retrieve the file ANSWER.DOC from the 3.5” disk and perform the following:

a) Bold and center align the title “Ethnocentrism.”  Change the title to Arial font type, size 25.

b) Italicize and underline every occurrence of the word “culture” in the document.

c) Change the text of the entire first paragraph to title case.

d) Indent the entire second paragraph 0.75” from the left and 0.85” from the right.  Set the line spacing to 1.5 lines.

e) Add a endnote “Wegmann, Brenda Mosaic I 2ndEd.  McGraw-Hill publishing Company, 1990.” At the end of the first paragraph.  Place the endnote at the end of the document.

f) Save the document 

4. Keep working on the same document.

a) Create a page header for the document.  Type your last and first name, centered, bolded and italicized, and a system date, right aligned and in italics.

b) Create a page footer to appear on every page in the document.  Put the text “MIS 1C Practice Exercise” left aligned and double underlined, and automatic page numbering using the format Exam-1, Exam-2, right aligned.

c) Set the top margin of the document to 1.2” and the bottom margin to 1.7”.

d) Save the document 

5. Keep working on the same document.

a) Left align the third and fourth paragraphs beginning at “Ethnocentrism can be seen in many.........”.

b) Format the third and fourth paragraphs beginning at “Ethnocentrism can be seen in many.........” into four columns with equal column widths.  The columns should be separated by vertical lines.  Start the fourth paragraph  in a new column.

c) Save the document.

d) Convert the text at the end of the document to table format.  The text are separated by tabs.  Format the new table to resemble the table as shown below.  Use the instructions provided in part “a” through part “f” below to assist you in formatting the table.
TEST OF TABLE FORMATTING

CPU
Brand
Speed
Price
Comment

80386
Intel
DX-25
$60.00



DX-33
$80.00



AMD
DX-40
$80.00


80486
Intel
DX-50
$180.00
w/Math Co-Processor


DX2-66
$250.00
w/Math Co-Processor

Pentium
Intel
66
$750.00
w/Math Co-Processor


90
$900.00
w/Math Co-Processor

a) Change the text case of the table title “Test of table formatting” to uppercase characters.  Shade the title row using 30% shading.

b) Center align and bold the subtitles “CPU”, “Brand”,” Speed”, “Price” and “comment” within their cells.

c) Right align all the prices.

d) Center align the contents under Comment.

e) Format the table using a 3 points outline border.

f) Enlarge the size of the cell with $60.00 as shown in the table above.

6.
Copy the third paragraph and place it at the end of the document.  Save your work.
