ComS 5  The Communication Experience   Dr. Mark Stoner

Poster Session—Final Presentation

Introduction

Poster sessions are very common venues for public presentations of ideas, information, research, products, services, etc.  Often, you will experience poster sessions at conventions or public information meetings.  Poster sessions are popular because they provide an opportunity for direct presentations to interested audiences and because they are efficient since many presentations can happen simultaneously.
For you as a speaker, this assignment will be extremely useful to you as a tool as you develop presentations in other courses; it will prove useful in your professional life, too.

Goals:

· To present a 6-7 minute poster presentation on topic about communication that is important to both you and your audience

· To improve one (minimum) to three (maximum) specific areas of public speaking that you identify from your PRSCA

· To apply concepts or skills learned in ComS 5

· To present a compelling rationale for topic selections within the presentation

· To demonstrate ability in conceptually organizing information in ways that make it understandable to a variety of audiences

· To demonstrate professional level rigor in construction of posters

· To construct a poster that presents new, relevant, easily understandable information

· To demonstrate the basic public speaking skills of: clear speaking, direct eye contact, appropriate gestures

· To demonstrate an ability to engage your audience in dialogue about your ideas
Directions:
1)  Review what you've learned at this point in the course and from that, select an area of learning that most improved your competence as a communicator.  (The "trick" is selecting an appropriate topic—a big enough topic that you have something to say, but narrow enough that you are not just shallowly reviewing the course content.)
2)  Prepare a concept map of your content.

3) From here we will work in class and in homework assignments to develop your presentation and practice it in preparation for the final, public presentation.
Resources

To get a sense for how a poster session goes, visit: 
http://media1.csus.edu:8080/ramgen/usr/stoner1/Storage/ComS5/ComS%205%20Poster%20Session.rv
or

http://www.youtube.com/watch?v=CFiWW73Qu2Q
Attached is the handout, "How to Construct Poster" and the grade sheet I'll be using.

How to Construct a Poster
Poster Layout Diagram
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Some Ideas on Creating Your Poster
1. Each poster should include the title of the presentation in large letters, the

institution where the work was completed, and the author names at the top center of the poster. For proper point sizes, select the type of text you want on the Poster Layout Diagram at the top.

2. Materials must be easily read at a distance of 4 feet (1.5 m). A point size of

16-18 (5-6 mm) or larger is recommended for body text. Handwritten copy is unacceptable. 
3. The author/s must be at the assigned space during the designated time to discuss the work presented. Discussants should be capable of responding to questions  concerning all aspects of the presentation. 

4. Handouts relative to poster presentations are popular and encouraged. (Handouts may include important graphics, URLs for web pages, etc. that you feel the audience may be able to use later.)

Some more hints: 

1. Draw a rough sketch of your poster first. The size of the poster should be 36” X 48” when standing for presentation.
2. You may find it helpful to use graph paper and small pieces of paper (post it

notes cut to size) to better visualize where the components of your poster will go. 

3. When in doubt, edit -- crowded cluttered posters are difficult to read and are

often disregarded. Remember, make sure every item in your poster is necessary.

Your poster should stimulate discussion, not give a long presentation.

4. When composing your poster, use blank space to highlight or offset information. Be sure to align all edges of paper. Place related materials (e.g. photo with accompanying text) close together, then offset it by surrounding it with blank space.

5. Space your information proportionally. A good way is to divide your poster either horizontally or vertically into three or four sections, and place your materials within those sections. 

6. When choosing a background to frame the components of your poster,

remember that neutral or grayish colors in your selection of poster or matte board

will be easier on the eyes than a bright color. Dark backgrounds will make a dark

photo seem brighter and vice versa. Color photographs look best when mounted on a grayish backing. 

From: “Creating Posters for Humanities & Social Sciences”  Marilyn A. Levine  Lewis and Clark State College
Typical  Poster Designs and Display
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(Layout is good-however, too much text.)
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Poster text
      Double space all text, using left justification; text with even left sides and jagged right sides is easiest to read.

The text should be large enough to be read easily from at least 4 feet away. 

· Section headings (Introduction, Methods, etc.); Boldface, 36 point 

· Supporting text (Intro text, figure captions, etc.); 24 point (boldface, if appropriate) 

If you must include narrative details, keep them brief. They should be no smaller than 18 point in size, and printed in plain text. Remember that posters are not essays; you can always come to the session armed with handouts to complement the presentation.
Attempt to fit blocks of text onto 8.5 X 11 sheets; this simplifies cutting and pasting when you assemble the poster. 

Consider using 11 x 14 inch paper in the landscape mode when printing text blocks on laser printers.

         The best fonts are san serif fonts (having characters without curlicues or    

         other embellishments)because they are easiest to read. Keep fonts clean 

         and clear—wild font designs (wild font designs) frustrate rather 
         than delight audiences. 
          Finally, be consistent. Choose one font and then use it throughout the poster. 
          Add occasional emphasis by using boldface, underlining, or color; italics are 
          difficult to read. 
          Sequencing contents
          The poster should use photos, figures, and tables to tell the story of the study.     

          For clarity, it is important to present the information in a sequence which is easy  

          to follow: 
        1.  Determine a logical sequence for the material you will be presenting. 

        2.  Organize that material into sections (e.g. Rationale for topic; Dimensions of the 
             topic, Learnings; Applications in various contexts, Resources, etc.) 

        3.  Use numbers (boldface, 36-48 pt. font) to sequence sections 
        4.  Arrange the material into columns. (Typically, we read: left to right; top to 

    bottom of each section.
        5. The poster should not rely entirely upon your verbal explanation to link together 
             the various portions. (If it was left alone, could some one read it and get the 

             gist?)
       Edit Ruthlessly! There ALWAYS is too much text in a poster. (Useful, interesting, 
        but non-essential material can be placed on a handout to augment the poster 
       presentation.)
· Posters primarily are visual presentations; text materials serve to support the graphic materials so use no more than necessary.
· Look critically at the layout. If there is about 25% text, 45% graphics and 30% empty space, you are doing well.

· Use active voice when writing the text. (E.g. “It can be demonstrated..” becomes,   “The data demonstrate…). 

· Remove all material extraneous to the main ideas of the poster. 

· Graphs & figures will have brief explanatory captions.
Final Notes:

Since a poster is essentially a visual presentation, try to find ways to show your ideas as much as possible: use schematic diagrams, arrows, and other strategies to direct the visual attention of the viewer, rather than explaining it all using text alone. 

Design the poster to address your central thesis or main idea. State your thesis or main idea clearly in the poster, then use your presentation time with audience members to expand upon information or issues surrounding your thesis or main idea. 

Provide an explicit take-home message. (Make sure your “big idea” is clear to your audience.)  Consider creating a handout with important facts, URL’s, bibliographic information, supplementary information, and your contact information to extent value of your presentation.
Summarize implications and conclusions briefly, and in user-friendly language. 

Give credit where it is due. Have a bibliography section, (14 - 18 point type), where you list your sources of information. 
Other online resources: http://www.csus.edu/atcs/poster_session.htm
EVALUATION FORM: Poster Session 
Speaker: ____________________   Topic:_________________________
	A. ORAL PRESENTATION

	         Introduction
                                                                             
	Excellent
	Good
	Sufficient
	Weak

	1. The introduction created a context for the 

presentation and noted its value to the audience.
	
	
	
	

	2. The presenter featured the “big ideas” of the presentation 
	
	
	
	

	         Body 

	3. The presenter adapted organization (order of topics) of presentation to audience interests or questions
	
	
	
	

	4. The information presented was rich, well developed and documented (oral and print)
	
	
	
	

	5. Presenter adapted the presentation to new audience members (Acknowledged them; provided concise synopsis to get them “up to speed” before moving on)
	
	
	
	

	6. The language was clear, vivid, appropriate; articulation overcame noisy environment
	
	
	
	

	7.  Presenter answered questions directly and confidently.
	
	
	
	

	        Conclusion

	8. Focused audience attention on key ideas in summary conclusion.
	
	
	
	

	        Delivery

	9. The speaker maintained appropriate eye

contact with audience.
	
	
	
	

	10. The speaker’s voice and gestures assisted audience understanding.
	
	
	
	

	B. poster design and use

	11. The material was appropriately organized;

layout made logical sense (title was informative and headings assisted understanding when poster stands alone)
	
	
	
	

	12. Material was readable (Font large enough; content was edited for amount and precision of statements
	
	
	
	

	13. Graphics were clear, and properly labeled or captioned
	
	
	
	

	14. Poster had a professional appearance; care and effort in construction was evident---no spelling errors
	
	
	
	

	15. Sources were in proper APA format and displayed.
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	3
	2
	1
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