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Finding a CCR SpeedCode

Begin by navigating to the Dept Speedcode 
Setup Search page.

1. In the Business Unit field, enter “SACST”.

2. In the Department field, enter the 5 digit 	     	
    department code or click the magnifying glass 
    to look up your department code.

3. Click the Search button.
                   

4. The CCR Dept - Speedcode Setup page 		
    displays. 

5. On this page you will find the SpeedCode(s)    	
    for your department along with a description. 	
    Please review the results carefully and pick 	
    the appropriate SpeedCode for your order.
	  
6. You can also see the Effective Date, Status, 	
    Fund, and Class for the SpeedCode. 

7. If there is more than one SpeedCode for a 	
    department, click on the “View All” link to 	         	
    display all the SpeedCodes for that 
    depart	ment or use the Arrow Buttons to 	      	
    navigate to each individual SpeedCode for a 	
    department. 
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For more information on Finding a CCR SpeedCode, please visit the CMS website training pages 
www.csus.edu/irt/acs/services/cms/training/index.stm. For questions, contact the CMS Help Desk at 278-2670 or cmshelpdesk@csus.edu.

Support Information         

8. In this example, this department has 10 	
    SpeedCodes. If we click the “View All” 	
    link, the SpeedCodes would display all 	
    on the same page. If you were to click    	
    the Arrow buttons, you would see each 	
    SpeedCode one-by-one for that 
    depart	ment. 
 
9. Click on the “View 1” link (if you are in 	
    view all mode) to go back to displaying 	
    only one SpeedCode on the page.  


