
 

 

Create a connection to your Share Drive on Windows XP 

Update Windows XP: 

1. In order to connect to your shared drive using Windows XP, you are required to have all the latest Windows and 

Microsoft Office service packs and patches. To check if you need any updates and to download them, open 

Internet Explorer.  

2. Go to Tools and scroll down and select ‘Windows Update’ from the menu bar.  

 
 

3. Allow Internet Explorer to redirect you to Microsoft Update, choose ‘Custom’ and allow Microsoft too check for 

the latest updates.  

4. Then select all updates, and click ‘Review and install updates’. 

5. Click ‘Install’ and follow the wizard for any additional instructions. This may involve a restart of your computer; 

close any applications that are open.  
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Create a Network Connection to your Shared Drive: 

1. Now that your computer is up to date, go to ‘Start’ and open ‘My Computer’. 

2. Select ‘My Network Places’. 

    
3. The ‘Add Network Place Wizard’ will appear, click ‘Next’.  

4. Select ‘Add a network place’ from the ‘Network Tasks’ window on the left. Click ‘Next’.  

5. Select ‘Choose another network location’. Click Next. 

 
 

 

 



 
6. Enter https://sacfiles.saclink.csus.edu/home/u[#]/username with the [#] as the last character of your SacLink 

username if it is a digit. For example if the username was ‘js12’ then the character would be ‘2’. If your 

username does not end in a number then do not enter a number following the 'u'. Click ‘Next’. 

 
 

7. In the ‘User name’ field enter csus\(SacLink username) for example csus\js12 and your SacLink password in the 

‘password’ field. Click ‘OK’.  

 
 

 

 

 

 

 

 

https://sacfiles.saclink.csus.edu/home/u%5b#]/saclinkusername


 
 

 

 

 

8. This screen has a default name for your new SacLink Share Connection, you may change the name of your new 

connection if you wish, or leave the default name. When finished click ‘Next’. 

 
 

9. Click ‘Finish’. 

10. Your new connection will appear under ‘My Network Places’ double click the icon. It may ask for your username 

and password again, if so enter your SacLink username and password in the appropriate fields.  



 

 
11. Your shared drive will appear in a Windows Explorer window. Once you see your files you can access them just 

like you would from an IRT Lab computer.  

 


