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278-6482 (24 - hour message line:  speak slowly & clearly when leaving a message)

OFFICE HOURS:
Monday, Tuesday,Wednesday 4:45 - 5:45 PM and ByAppointment

NOTE: Office hours change regularly – call 278-6482 to check for current office hours.

(For office hour meetings - call 278-6482 and let me know which day and time you are coming in - this helps eliminate misunderstandings about appointments)


TEXT:

Gary Dessler, Human Resource Management, 9th.Ed. Prentice-Hall, 2003


OVERVIEW:

OBE 153 is designed to familiarize the student with the basic components of contemporary human resource management and to provide practice in the development and use of critical HR strategies and tools.

SPECIFIC EDUCATIONAL GOALS:

1.
Develop student’s understanding of international and inter-cultural barriers    

            to human resource processes.

2. Develop student’s ability to organize ideas and research and present them in an appropriate written analysis.

3. Develop student’s ability to organize ideas and research and to orally present them in a persuasive manner.

4. Teach students how to delineate and apply various theories and research in managing the human resources of an organization.

5. Develop student’s ability to construct Human Resource Management strategies supporting the organization’s strategic plans.

6. Assist students in understanding the various contexts of Human Resource Management.

7. Teach students how to apply strategies and practices necessary to staff an organization.

8.  Develop student’s understanding of the role employee development in creating competitive organizations.

9. Assist students in understanding the role of compensation in the construction of appropriate motivational systems.

10. Expose students to various theories and practices related to organizational governance

EVALUATION:

You will earn your final grade in this course by performance on three multiple-choice examinations, and two written assignments.

Three multiple choice examinations (3 @ 20%) 
   60%

Two written assignments                  (2 @ 20%)
   40%

TOTAL:
  100%

Letter grades will be awarded on the following basis:

A
95%  +
C+
77% - 79%

A-
90% - 94%
C
73% - 76%

B+
87% - 89%
C-
70% - 72%

B
83% 86%
D
65% - 69%

B-
80% - 82%
F
0%   - 64%

EXAMINATIONS:

There will be three multiple-choice examinations each worth 20%.  

(1) 
Each exam will consist of 50 items with 4 alternatives

(2)
The coverage of chapters for each test is given in the course outline.

(3)
The date of each examination is given in the course outline.

(4) 
You are responsible for knowing the relevant text chapters thoroughly even though the Professor may not cover all the details in a chapter.

(5)
Good performance on the exams requires a thorough knowledge of the relevant chapters.

(6) There are no "trick" questions nor are the exams designed to trick you in any way.

For each examination you will need a general purpose blue Scantron form #4521. Do not bend or fold or wrinkle these forms!

WRITTEN ASSIGNMENTS:

There are two written assignments and you will be given separate sets of instructions for each of these assignments. Diligence, common sense and pride in your work will help you attain a satisfactory grade on these assignments. They cannot be successfully completed the night before they are due, so plan ahead and avoid some heartburn! 

Please note that grammar, spelling, clarity and presentation of written assignments will be evaluated and points deducted as appropriate. If you think you are weak in these areas, have someone read and proof your assignments for you far enough ahead of time so that you can make modifications and changes.

ASSIGNMENT DUE DATES:

Assignments are due in class during the first 10 minutes of class on the date given in the syllabus. Do not slide them under my office door, mail or e-mail them, or have them turned in by a friend. An assignment is late after the first 10 minutes. Late assignments will not be accepted or graded – no exceptions – please don’t ask.

CLASS ATTENDANCE:

Your prompt attendance and active participation at every class session is necessary and expected. True learning requires that you be an active participant in the learning process.

ACADEMIC HONESTY:

Please make sure that all work is your work, except where assignment instructions specifically state that group products will be allowed. The university’s policy is summarized as follows:

Academic dishonesty involves acts that may subvert or compromise the integrity of the educational process of the university. Included is any act by which a student gains, or attempts to gain, an academic advantage for her/himself, or another, by misrepresenting his/her, or another’s work or by interfering with the completion, submission, or evaluation of work. These include, but are not limited to, accomplishing or attempting any of the following acts:

· Using any unauthorized materials during an examination

· Copying from another student’s paper during an examination

· Collaborating (i.e. talking, passing notes and/or signals, etc.) during an examination with any other person by giving or receiving information without specific permission of the instructor.

· Stealing, buying or otherwise obtaining information about an unadministered examination

· Substituting for another person or permitting any person to substitute for oneself to take an examination

· Submitting another person’s work as yours either in its original or altered form

· Giving someone else your work to fulfill her/his assignment

· Using the assignment of another class to fulfill an assignment for this class without the authorized consent of the instructor

· Plagiarizing

Violation of ethical conduct will NOT be tolerated. A failing grade for the semester will be assigned to all involved parties - NO exceptions.

If you are aware of any academic dishonesty, please notify the instructor personally (your identity will remain confidential) or anonymously. Cheating devalues everyone's grade and degree – including your own.

CLASSROOM ETIQUETTE:

The basic rule underlying appropriate classroom behavior is consideration for others. During class you will be expected to conduct yourself in a professional and courteous manner. The following guidelines will help:

· Do not interrupt others when they have the floor. You will always have the opportunity to contribute to the discussion

· Be thoughtful and tactful when responding to another person’s remarks.

· Avoid talking, whispering and laughing with the person next to you. Conduct your conversations and side comments outside of the classroom.

· Do not make barely audible comments for your neighbors – you will be asked to repeat them for the whole class.

· Turn off all cell phones, pagers and wrist watch alarms.

· Be prompt. If you cannot get to class at the starting time, take the class in another semester when your schedule allows appropriate attendance. 

· Do not sleep in the classroom – you will be asked to leave.

COPIES OF WORK:

ALWAYS (1) keep copies of the work that you turn in and (2) retain the work that you receive back.

GENERAL:

Please keep the following points in mind:

(1) The course sequence or content may vary from the syllabus as the semester progresses. You will be advised of these changes in class.

(2) Grades are based on the published assignments. No extra credit assignments are available at the end of the semester to improve your grade.

(3) Final grades can be changed only if a clerical error has occurred.

(4) Reasons not related to your performance in this class (e.g. scholarships, grants, maintenance of desired GPA etc.) will not be considered in determining your semester grade.

TENTATIVE CLASS SCHEDULE



(((     PROMPT ATTENDANCE IS EXPECTED AT ALL SESSIONS     (((

NOTE:     Changes in scheduled activities will be announced in class.  Students are responsible for noting those changes.

Class meets on Monday:  6:00-8:50 PM

Week
Days
Activities & Readings

1
M   1/26


Introduction to course

Course activities

Expectations

Overview of Course

Read Chapter 1:  Strategic Role of HR Management

2
M    2/2
Lecture/Discussion

Read Chapter 2:  Equal Employment Opportunity & the Law

3
M    2/9


Lecture/Discussion

Read Chapter 3:  Job Analysis

4
M    2/16


Lecture/Discussion

Read Chapter 4:  HR Planning & Recruiting

5
M     2/23


Lecture/Discussion

Read Chapter 5:  Employee Testing & Selection

6
M     3/1


FIRST EXAM: CHAPTERS 1 – 5: BRING SCANTRON #4521

Lecture/Discussion

Read Chapter 6:  Interviewing Candidates

7
M     3/8


Lecture/Discussion

Read Chapter 7:  Training & Developing Employees

Read Chapter 8:   Managing Strategic Organizational Renewal

8
M      3/15
Lecture/Discussion

Read Chapter 9:  Appraising and Managing Performance

9
M      3/22


Lecture/Discussion

Read Chapter 10:  Managing Careers and Fair Treatment

10
M       3/29


SECOND EXAM: CHAPTERS 6 – 10: BRING SCANTRON #4521
Lecture/Discussion

Read Chapter 11:    Establishing Strategic Pay Plans

11
4/5  - 4/9


SPRING BREAK – NO CLASS!!

12
M     4/12


Lecture/Discussion

Read Chapter 12:  Pay for Performance & Financial Incentives

13
M    4/19
Lecture/Discussion

Read Chapter 13: Benefits & Services

14
M    4/26


Lecture/Discussion

Read Chapter 14:  Labor Relations & Collective Bargaining

15
M     5/3


Lecture/Discussion

Read Chapter 15:  Employee Safety & Health

Read Chapter 16:   Managing Global HR

16
M     5/10
THIRD EXAMINATION:   

Chapters 11 - 16.  BRING SCANTRON #4521

7
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