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Parliamentary Procedure 
LEADER SHEETS- “On the go” guides for effective student leadership! 
 
Parliamentary procedure is a set of rules for conduct at meetings that originated in the early 
English Parliaments.  The following is a presentation of only the basic rules.  For more 
information on parliamentary procedure refer to Roberts' Rules of Order Newly Revised. 
 
 
WHY IS IT IMPORTANT? 
 
It is a time-tested method of conducting business that allows everyone to be heard and decisions 
to be made in an orderly fashion. 
 
AGENDA 
 
It is customary for organizations using parliamentary procedure to follow a fixed agenda.  Here's 
a typical example: 
 

1. Call to order 
2. Opening Ceremonies (optional) 
3. Roll call 
4. Reading and Approval of Minutes 
5. Reports of Officers, Boards, and Standing Committees  
6. Reports of Special Committees 
7. Unfinished business 
8. New business 
9. Announcements 
10. Program (if a program or a speaker is planned for the meeting*) 
11. Adjournment 
 

MOTIONS 
 
Members get opportunities to speak through motions.  A motion is a proposal that the group takes 
a stand or takes action on some issue.  There are four (4) general types of motions: 

 
1. MAIN motion- is the basis of all parliamentary procedure--provides method of bringing 

business before the assembly for consideration and action. Can only be considered if no 
other business is pending.  For example, "I move that we purchase T-shirts". 

2. SUBSIDARY motion - a subsidiary motion changes or has an effect on how the main 
motion is handled.           

Information adapted from Occidental College-Office of Student Life 

3. PRIVILEGED motion - a privileged motion is the most urgent.  They are about 
important matters not related  to the pending business.  For example, "I move that we 
adjourn the meeting." 

 

 






