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Public Speaking 
LEADER SHEETS- “On the go” guides for effective student leadership! 
 
When speaking in public, there are things you should be aware of to best present yourself to your 
audience. 
 
STAGE PRESENCE: 
This establishes your role in the presentation and increases your comfort level. 
 
• Know your material. 
• Meet any co-presenters ahead of time. 
• Remember to smile. 
• Check out your audience (in advance, if possible). Know who they are! 
• Get a feel for the room/venue you will be in. 
• Use good posture. 
• Greet participants/audience if appropriate. 
• Look your audience in the eye. 
• Maintain an enthusiastic voice. 
• Move into the audience if you can/appropriate. 
 
VOICE: 
This is used to create interest, establish confidence, and facilitate interest. 
 
• Tone 
• Volume 
• Variety 
 
DRESS: 
This helps to establish your presence and present yourself professionally. 
 
• Know the audience and dress appropriately for them. 
• Consider the impact (generally) of colors: 
 

Red - bold, sexy, aggressive 
Pink - young, sweet, innocent 
Yellow - cheerful, bright 
Black - somber, serious 
Navy - authoritative, serious 
Grey - somber, serious 
Peach - friendly, warm 
Blue - clear, bright 

 

Information adapted from Occidental College-Office of Student Life 

 






