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Faculty Senate Meeting Attachment: FS 22/23-231
April 27, 2023

GRADING POLICY

l. General Principles

The work of students at CSU Sacramento will be reported using the following grading symbols:
A, B, C, D, F, | (incomplete authorized), IC (incomplete charged), CR (credit), NC (not credit),
RD (report delayed), RP (report in progress), W (withdrawal), WU (withdrawal unauthorized),
and AU (audit).

Instructors are expected to explain in the course syllabus as to how +/- grades will be
determined.

For each student, a grade point average (GPA) will be calculated over all courses taken. Grade
points per unit will be assigned as described in the following sections.

Courses in which an |, CR, NC, RD, RP, W, or AU grade has been awarded will be disregarded
in grade point calculations. For purposes of GPA and progress point computation, IC and WU
are equivalent to an F.

All academic programs require, at minimum, a 2.0 GPA across all courses required by that
program.

Il. Definition of Traditional Grading Symbols

A. Undergraduate student letter grades and their grade point values are indicated in the
table below.

Note. Descriptions in the center column represent minimum standards set by university
policy. Individual departments or academic programs of study may set higher standards for
what grades can be used to satisfy prerequisite and degree requirements.

Grade Sg?r?ti Description

A 4.0

A- 3.7 . o

B+ 33 Stud'ents earning Ietter.grades in this range are gua@nteed to
B 30 receive academl_c cre_dlt for the course. Unless specn_‘led

B- 2'7 otherwise by an mdmdual department oran academic program,
o 2' 3 thesg grades may satisfy both prerequisite and degree

c 50 requirements.

C- 1.7

D+ 1.3 Grades in this range cannot be used to satisfy prerequisite

D 1.0 requirements. Unless specified otherwise by the individual

D- 0.7 departments or academic programs, these grades can satisfy
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degree requirements and students earning letter grades in this
range are guaranteed to receive academic credit for the course.
The student must repeat the course to receive credit and to
satisfy prerequisite and degree requirements.

F 0.0

B. Graduate student letter grades and their grade point values are indicated in the table
below.

Grade

Grade Points Description

A 4.0 Students earning letter grades in this range are guaranteed to

A- 3.7 receive academic credit for the course and these grades may

B+ 3.3 satisfy degree requirements.

B 3.0

B- 2.7 Unless the policy of individual departments or academic programs
C+ 2.3 specify otherwise, these grades cannot satisfy graduate degree

C 2.0 requirements.

C- 1.7

D+ 1.3

Students earning letter grades in this range must repeat the course

B ;(7) to receive credit and to satisfy degree requirements.
F 0.0

lll. Definition of Non-Traditional Grading Symbols (Credit/No Credit)

CR Credit. Meets minimum requirements to receive earned units for courses that are
identified in the catalog as graded “CR”/ “NC” and for courses that are not used to
satisfy requirements in the major, the minor, or general education. CR cannot be used
for graduation requirements except to receive earned units towards graduation unit
requirement totals. (Not used in Sacramento State grade point calculation.)

NC No Credit. Does not meet minimum requirements to receive credit for the course. (Not
used in Sacramento State grade point calculation but is calculated as "F" by many
graduate and professional schools.)

IV. Definition of Administrative Grading Symbols

Instructors who are not certain about assigning administrative grading symbols should seek
the guidance of their programs or departments.

RP Report in Progress. Work is in progress on thesis, project or similar course extending
beyond one term. (Not used in grade point calculation.) The "RP" symbol is used in
connection with courses that extend beyond one semester. It indicates that work is in
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progress, but assignment of a final grade must await completion of additional work.
The "RP" symbol shall be replaced with the appropriate final grade within one year of
its assignment (within two years for master's culminating requirement). If no final grade
is reported by the instructor within the time limit, the "RP" will be converted to "F" or
"NC" on the academic transcript as identified in the course catalog.

W  Withdraw. The symbol "W" indicates that the student was permitted to withdraw from
the course after the fourth week of instruction with the approval of the instructor and
appropriate campus officials. It carries no connotation of quality of student performance
and is not used in grade point calculation.

WU Withdraw Unauthorized. The symbol "WU" indicates that an enrolled student did not
withdraw from the course and also failed to complete course requirements. It is used
when, in the opinion of the instructor, completed assignments or course activities, or
both, were insufficient to make normal evaluation of academic performance possible.
For purposes of grade point average, this symbol is equivalent to an "F." Instructors
must report the 'Last Known Date of Attendance' for all WU assignments.

IC Incomplete Charged. The IC symbol may be used when a student who received an
authorized incomplete (l) grade has not completed the required coursework within the
allowed timeline. It is not used at Sacramento State.

RD Report Delayed. A grade has not been reported to the Registrar due to circumstances
beyond the control of the student. (Not used in grade point calculation.)

AU Audit grade indicates student's status as auditor and does not earn degree credit.
Enroliment as an auditor is subject to permission of the instructor provided that
enrollment in a course as an auditor shall be permitted only after students otherwise
eligible to enroll on a credit basis have had an opportunity to do so. Auditors are subject
to the same fee structure as credit students and regular class attendance is expected.
Once enrolled as an auditor, a student may not change to credit status unless such a
change is requested no later than the last day to add classes. A student who is enrolled
for credit may not change to audit after the fourth week of instruction.

V. Definition of Incomplete Authorized Grade

1. Conditions for assigning the “I” grade
The symbol “I” (Incomplete authorized) indicates that a clearly identifiable portion of
course requirements cannot be completed and evaluated within the academic term due
to unforeseen but fully justified reasons? and that there is still a possibility of earning
credit.

An incomplete shall not be assigned for the following circumstances:
A. When it is necessary for the student to attend a major portion of the course
when it is next offered.
B. Where normal practice requires extension of course requirements beyond the
close of the academic term (e.qg., thesis or project type courses). In such cases
the “RP” (Report in Progress) grade should be assigned.
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2. Conditions for completing the

3. Completing the

C. If the student is unlikely or unable to pass the class even after completing all
remaining work or is receiving a failing grade at the time the Incomplete is
requested.

The student has the responsibility to bring pertinent information to the attention of the
instructor and to determine from the instructor the remaining course requirements that
must be satisfied to remove the Incomplete.

ulu

An undergraduate student may not repeat the course for which an “I” has been

received until that “I” has been converted to a grade other than “|.”

A student may petition to convert the “I” to “F” so that they may enroll in the course.

“l”

grade.

Conditions for completing the “I” grade shall be determined by the instructor and/or
department/program. In addition, the instructor and/or department/program will specify
the time period during which these conditions are to be met. The conditions and
specified time period for completion will be recorded in the university’s grade system.

The specified time period shall not exceed one academic year. This one-year limit
extends from the last day of instruction of the semester or session in which the “I”
grade was assigned until the last day of instruction in the same semester or session
one year later. However, the instructor may specify a time period less than this one-
year limit.

The specified time period limitation applies whether or not the student maintains
continuous enrollment at California State University, Sacramento.

An extension of the one-year time limit may be granted by petition to the Academic
Standards Committee for contingencies such as intervening military service and
serious health or personal problems.

The student shall be provided with a notification of the Incomplete Grade Conditions.

At the end of each grading period, departments shall be provided with a report and
copies of all Incomplete Contracts submitted by their faculty.

“ln

grade.

A final grade will be assigned when the work agreed upon (based on conditions
provided in the Incomplete Contract) has been completed, submitted within the
specified time period, and evaluated.

In the event the faculty member is not available to evaluate the student’s submitted
work, the department chair shall assume the responsibility of providing for the
evaluation and the submittal of the grade.
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4. Failure to complete the “I” grade.
A student’s “I” grade will convert to an “F” or an “NC” and be recorded on the student’s
transcript if the required coursework is not completed within the specified time period.

At the time of degree evaluation, the degree will not be awarded if a student has
outstanding “I” grades that were converted to “F” grades, which cause the student’s
grade point average to fall below minimum level grade point requirements for
graduation (e.g., overall GPA, major or minor GPA, or General Education).

Incomplete grades will not be considered for deletion by the Academic Standards
Committee.

VI. Submitting Final Grades

Faculty members have the right and responsibility to provide careful evaluation and timely
assignment of appropriate grades each term. When final grades are due can be found on
the academic calendar.

VII. Grade Correction

A. A grade correction is possible only in the case of a declared administrative error. A
correction in a letter grade must be approved by the instructor of record and the
department chairperson by the last day of the semester, either Spring or Fall, after the
grade is posted to the student’s record. The definition of administrative error is an error
made by the instructor or assistant in grade determination or posting.

B. A grade change may not be made as a result of work completed or presented following
the close of a grade period, except for completion of work when an Incomplete grade
was issued. Grades cannot be changed to “W,” nor can they be changed from a letter
grade to Credit/No Credit.

C. A grade correction after the semester following grade award will be allowed only if the
course instructor and chair of the department where the course was offered submit the
grade change and an explanation for the late grade correction to the Registrar. In the
case where the course instructor and/or department chair is unavailable, the
department faculty or a committee of department faculty must approve the grade
correction. In such a case, a statement of the nature of the exception, the department’s
method of approval, and the date of approval, must be forwarded with the grade
correction.

VIIl. Unauthorized Withdrawal (WU) Grade(s) Deletion

Sacramento State requires that students process an official drop by telephone, on-line or
by petition within published deadlines. Failure to withdraw properly from a course may
result in assignment of a "WU" grade in the course. Since some students may not be
familiar with the Sacramento State drop policy until after they receive their first "WU," the
student may petition to have the effect of the failure removed from the grade point average
of the first semester in which they receive one or more "WU" grades. The student must
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obtain a Petition to Discount First "WU" Grade from the Admissions and Records Office or
the Academic Advising Center and meet with an academic advisor. The petition process
must be completed by the time the degree is conferred. This policy applies for the one term
only in which the student receives the first "WU" grade(s) and does not apply to grades
posted at institutions other than Sacramento State.

IX. Petition to change or delete grades other than the first set of
Unauthorized Withdrawal (WU) grade(s)

A petition to change or delete a grade other than a first "WU" may be submitted to the
Academic Standards Committee for the following reasons only:
1. To remove penalty grades assigned due to failure to complete a course for causes
related to illness. Medical verification is required.
2. To correct errors by academic departments. Department verification is required.
3. To correct errors made in registration (e.g., use of wrong class code). The
Registrar's Office must confirm this error.
4. To accommodate conditions set forth by the ASC petition
The submission of petitions to change or delete grades is recommended within one
academic year from the end of the semester in which the grade was received. The petitions
are accepted until degree conferral. After a degree has been awarded, no petitions will be
considered to delete grades posted prior to that award.

X. GRADE APPEAL PROCEDURES

While there is a presumption that grades assigned by faculty are correct, students who believe
that a correct final grade has not been assigned may use the Student Grade Appeal Procedure.
Copies of the Student Grade Appeal Process are available at the office of each academic
department and the offices of the Vice President for Student Affairs and Vice President for
Academic Affairs. See University Manual and the Student Grade Appeal Process.

XI. C- GRADES FOR PREREQUISITE COURSES

A grade of "C-" or better is required for prerequisite courses. If a department requires a "C" or
better in a prerequisite course and will not accept a "C-" grade, then the department must
specify so in the catalog course description. This policy applies to all undergraduate-level
courses.
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