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Disclaimer!

• Information presented is on best practices and BPA campus  

processes

• Division & division leadership may have requirements for 

you on how to accomplish specific tasks

• Refer to division leadership processes first, then BPA 

processes 



Budgeted Funds



Main Types of Funds

• General Operating Funds
o Dollars that support general campus operations 

and fluctuate with state revenues and student 
tuitions.

• Lottery Funds
o Funds received from the State to supplement 

instruction costs. 

• Fees Funds
o Mandatory fees charged that may only be used 

for the purpose of that fee (e.g. Intercollegiate 
Athletics/Spirit Leaders Fee)

• Self-Support Funds
o Revenues collected to support programs such 

as Housing, Parking, Continuing Extended 
Education, and the Health Center.

• Scholarship Funds
o Funds from corporate sponsorships or 

philanthropic dollars to support student 
scholarships.

• Philanthropic Funds (UFSS)
o Restricted as directed by donor or fund 

specification sheet (i.e., for specific 
scholarships, equipment, or construction 
projects)

• Capital & Infrastructure Funds
o Construction, renovations, and systemwide 

deferred maintenance.

• Trust Funds
o Funded by miscellaneous revenue



What BPA budgets for:

• General Operating Funds (MDSxx)

o Dollars that support general campus operations and 

fluctuate with state revenues and student tuitions.

• Lottery Funds (CLxxx)

o Funds received from the State to supplement 

instruction costs. 

• We budget funds with multiple users:



Budget Overview



Budgeting Basics

• When moving budget, identify which type:
– Baseline (ongoing) budgets support permanent commitments such as full-

time positions and recurring operational needs

– One-time budgets support temporary needs such as equipment, backfills, 
pilots, and special initiatives

• Budget transfers can be made to adjust budget lines at any time
– BPA does not accept budget transfers prior to base budgets being posted in 

FDW (Aug/Sept).

• You can see your budget compared to actuals (expenditures) by using 
the Financial Summary As of Period Report for funds with budgets 
posted in FDW



Finance Data Warehouse



FDW: How to Review Your Budget

Dept Fdescr Fund Fdescr Acct Fdescr Class Fdescr Current 

Budget

Actuals Encumbrances Balance 

Available

660002 - Printing - - - 1,500.00 0.00 0.00 1,500.00 

660003 - Suppl ies  and Services - - - 20,000.00 2,000.00 0.00 18,000.00 

2569A - Specia l  Projects 1,000.00 0.00 (1,000.00)

660017 - Advertis ing/Promotional  Pblctn - - - 2,000.00 0.00 0.00 2,000.00 

660090 - Expenses-Other - - - 900.00 0.00 0.00 900.00 

660800 - Advertisements - - - 6,000.00 5,500.00 0.00 500.00 

660803 - Furniture - - - 9,000.00 9,000.00 0.00 0.00 

660804 - Membership Fees - - - 0.00 0.00 0.00 

660806 - Subscriptions - - - 100.00 25.00 0.00 75.00 

660819 - Catering Costs 2569A - Specia l  Projects 7,000.00 15,000.00 0.00 (8,000.00)

660891 - Toner - - - 600.00 450.00 0.00 150.00 

47900 - Budget Planning & 

Adminis tration

47,100.00 32,975.00 0.00 14,125.00 

MDS01 - General  

Operating Fund

47900 - Budget Planning & 

Adminis tration

Account Fund DeptID Program Class Project Scenario Amount
660003 MDS01 47900 ONETIMEDIV -8000.00
660819 MDS01 47900 2569A ONETIMEDIV 8000.00

Line Description (Max - 30 Characters)
Moving Supplies to Catering
Budget from Supplies

• Financial Reporting dashboard -> Financial Summary as of Period



How to Review Budget Scenario



How to Review Base Budget



How to Review Budget Scenario



FDW Resources

• Finance Data Warehouse (FDW) Quarterly Drop-in Sessions

– Next session 8/31/26 at 3:00 in Trumba

• FDW 101 Recorded Training on BPA Training page

• FDW Example Reports on Financial Services Training page

• Email bpa-01@csus.edu to schedule training for yourself or 

your department

mailto:bpa-01@csus.edu
mailto:bpa-01@csus.edu
mailto:bpa-01@csus.edu


General Guidelines



General Guidelines

• A budget line must exist to move budget

• Budgets cannot be moved in between funds

• Accounts Not Permitted for Budget Transfers:
• 601xxx Salary (different transfer request needed)

• 602xxx Federal Work Study

• 603xxx Benefits

• Transfer amounts must net to zero

• Generally, no MDS11 or Lottery transfers
• Specific budget assigned by class code for restricted purposes



Delegation of Fiscal Authority (DOFA/DOA)

• An individual designated to review and approve transactions and 
authorize the expenditure of monies.

• DOA is required to ensure sufficient funding is available to support 
planned expenditures and purchases, while maintaining fiscally sound 
and sustainable budget plans.

• DOA approval levels are based on transfer amount by Dept ID.

• A person cannot be the requester/submitter and the DOA.

• You can run the SA_DOA360_APPROVER_INQUIRY_PUB query in CFS to 
review DOA in your area.

• DOA must be obtained prior to submitting budget transfers to BPA.



Budget Scenarios

• Descriptor field in a budget journal; used to identify what kind of 

budget is being posted or moved.



Budget Transfer Form Updates



Budget Transfer Form Updates

file://sacfiles1/shared/aba/bpa/2025-26/Questica/Training Docs/Campus External Budget Transfer_Questica.xlsx


Budget Transfer Form & Instructions



Submitting Budget Transfers

1. Review current budget balance and chart strings in FDW.

2. Submit completed budget transfer to DOA for approval.

o This step should be done prior to including BPA.

o Run the SA_DOA360_APPROVER_INQUIRY_PUB query in CFS to review DOA in 

your area.

3. Forward approved budget transfer to BPA.

o DOA approval can be shown in email string or as an attachment.

o BPA will not accept a budget transfers without DOA approval.



Processing Budget Transfers in Questica

• Budget Transfers will now be entered into Questica.

• Questica will generate one Budget Transfer file which will be 

uploaded to CFS daily.

–  This will change the way you receive confirmation emails.

• Once Budget Transfer is posted in CFS, it will reflect in FDW the 

following day.



Q & A


	Slide 1: Budget Transfers
	Slide 2: Agenda
	Slide 3: Disclaimer!
	Slide 4: Budgeted Funds
	Slide 5: Main Types of Funds
	Slide 6: What BPA budgets for:
	Slide 7: Budget Overview
	Slide 8: Budgeting Basics
	Slide 9: Finance Data Warehouse
	Slide 10: FDW: How to Review Your Budget
	Slide 11: How to Review Budget Scenario
	Slide 12: How to Review Base Budget
	Slide 13: How to Review Budget Scenario
	Slide 14: FDW Resources
	Slide 15: General Guidelines
	Slide 16: General Guidelines
	Slide 17: Delegation of Fiscal Authority (DOFA/DOA)
	Slide 18: Budget Scenarios
	Slide 19: Budget Transfer Form Updates
	Slide 20: Budget Transfer Form Updates
	Slide 21: Budget Transfer Form & Instructions
	Slide 22: Submitting Budget Transfers
	Slide 23: Processing Budget Transfers in Questica
	Slide 24: Q & A

