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BUSINESS MATTERS @ SAC STATE

TOPIC: OnBase Expenditure Transfer Form Updates Needed - Beginning 11/21
DATE: Thursday, November 13, 2025

TO: Campus Business Partners, Deans, Associate Deans, Department Chairs, Directors,
and Managers

FROM: Tabitha Leeds, Financial Services Administrator in Charge

Due to preparation for Jagger/P2P, Campus is moving to DOA 360 November 21st.
As part of this change, the OnBase Expenditure Transfer Form will need to be turned
off and updated. This may take a few weeks. We will suspend the form November
21t and plan to have it available again December 5th. If we need to extend this
suspension we will update via BMSS.

If you cannot wait to submit a transfer, please do so on the paper form.
For questions regarding this change in process, please contact Tabitha Leeds, Senior

Director of Accounting Services and the Administrator in Charge for Financial
Services.




