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Business Partners Round Table

Tuesday, February 20, 2024
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Send Your Comments and Suggestions!

Financial Services:

Or anonymously at:

SACRAMENTO
B4 STATE


mailto:finsvcs-avp@csus.edu
https://csus.co1.qualtrics.com/jfe/form/SV_5nKTgI2eT6kTWvQ

Send Your Comments and Suggestions!
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Financial Services

Diivision Of Administration & Business Affairs

Administration & Business Affairs ®  Financial Services »  Business Partners Round Table

Agendas & Presentati

February 10, 2022

Upcoming BPRT Meeting Dates



https://www.csus.edu/administration-business-affairs/financial-services/business-partners-roundtable.html

Future BPRT Events

SPRING 2024 FALL 2024
Tuesday, April 9 Tuesday, August 13
Wednesday, October 30

SPRING 2025
Tuesday, February 11
Tuesday, April 8
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Year-End Departmental Deadlines!

Available online and updated! Posted to the BPRT Webpage. Get the PDF
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https://www.csus.edu/administration-business-affairs/financial-services/_internal/_documents/ye.deptdeadlines.pdf

Year-End Departmental Deadlines!

2022-2024 YEAR-END DEPARTMENTAL DEADLINES

Dept | ltem # Task/Description Deadline Day
Last day to submit hard copy requisitions for 2023/2024 renewal contracts (SA) as requested by Procurement (not service order i
PC5 1 3/1/2024 Fri
renewals).
Campus Departments to verify validity of outstanding encumbrances (purchase orders). See Finance Reference Training PO Open
PCS 2 Encumbrance Report in Sac Vault (Cognos)" Job Aid under the Financial Section at the following location: 3/1/2024 Fri
http://www.csus.edu/IRT/ServiceDesk/Documents/ACS/Finance/OpenEncumbranceSummaryDrilllobAid.pdf
PCS 3 Last day to submit CFS requisitions for purchases or services over 550,000 for the current fiscal year. 3/22/2024 Fri
FM 4 Last day to submit Work Order Requests for current fiscal year to Facilities Management. 3/28/2024 Thu
FM 5 Last day to submit project requests for summer work ending on or before August 31 3/28/2024 Thu
AP 6 Last day to submit Concur travel expense reports for travel dates prior to 1/1/2024 3/29/2024 Fri
Last day for Division/College analysts to submit organizational changes (which affect ownership of department 1Ds) and Department .
BPA 7 ] B ] 4/12/2024 Fri
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New Staff
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Contact Us

Financial Services:
Gina Curry:
Jeanne Brewster:
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mailto:finsvcs-avp@csus.edu
mailto:curryg@skymail.csus.edu
mailto:brewster@csus.edu
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