
Business Partners Round Table
Accounting Services Updates
Tuesday, August 13, 2024



Agenda

- Payments To Students – Reminders
- Sponsorship Information
-   Reading Spec Sheets



Payment to Students - Reminders
- Please review Spec Sheets before doing the adobe sign
- All back up needs to be in the Adobe Sign

- EX: Conference Agendas, spec sheet, proof of business 
purpose, funding source data

- The link next to Scholarship is where all back up can be linked
- Decision Tree can be found here
- Forms are needed for all Foundation, Cap Radio, and University 

Payments to students
- Can combine multiple students: EX 5 students will be preforming 

music at an event, you can send one form as long as the funding 
sources are the same. 

- All Items including gift cards must be reported to Financial Aid
- No one will be available to sign forms Aug 23rd - Sept 1st.

https://www.csus.edu/administration-business-affairs/financial-services/accounting-services/_internal/_documents/paymentstostudents/decisiontree.jpg


Payment to Students



Sponsorship Information

We Need Your Help!!!
 
Financial Services is working on creating a policy/protocol for 
Sponsorships.
We will be creating a draft and then would like to bring it to 
departments to get input. 

Please reach out if your department or division would like to be 
part of this process. 
accts-01@skymail.csus.edu

mailto:accts-01@skymail.csus.edu


Sponsorship Information

Accounting Definition Sponsorship/Sponsor: Any Payment for which the business (or trade) has no 
expectation of return benefit, and for which there is not any formal arrangement to provide a return 
benefit.

Community Definition Sponsorship/Sponsor: Giving some sort of investment in exchange for 
marketing at an event.

Internal: Campus Department to Campus Department

External Revenue: External Partner to Campus Department 
External Expense: Campus Department to External Partner or Student – These should be rare and 
must meet very specific guidelines



Spec Sheets – When are they Validated

Procurement/Accounting Validate Spec Sheets for all of the following items:
- Gift Card Requests
- Reimbursement Requests (Exception to Policy)
- Payments to Students
- Check Requests
- Direct Pay Requests (Exception to Policy)
- Equipment Purchases
- Pro Card Purchases
- Expenditure Transfers



What is a Spec Sheet:
• Specifications sheets provide basic data for the Fund 

and Money in the Fund.
• What the source of the fund is
• What the fund can be used for
• Who can authorize use of the funds
•  Any Overhead or fund management fees
• What happens when/if the funds are no longer 

needed



Items to be aware of:
• Spec Sheets act as contracts
• Audits will validate that we followed the fund contract (Spec 

Sheet)
• Types of fees/funds are regulated by the CSU Chancellors 

office and the State of California
• PolicyStat ID 11733481 

https://calstate.policystat.com/policy/11733481/latest
• Category II Student Success Fees
• Category III Course Fees
• Category IV  - Support and Service Fees
• Public User Fee Funds

https://calstate.policystat.com/policy/11733481/latest






• Trust Funds – Reserved funds for specific purposes. Spec Sheet is guide and 
contract. 

• Public User Fees Funds – Funds from events and public uses of CSUS property. 
Funds must be used for the purposes in the approved Public User Fee Form. 

• Scholarship Funds – Must meet the Endowment or Scholarship Spec Sheet.
• MDS Funds – State general funds and can be used for general fund purposes. 

Each Fund has a specific purpose that can be viewed in 
• CFS  - Set Up Financials/Supply Chain - Common Definitions - Design ChartFields-

Define Values – ChartField Values 

Fund Definitions and Sources



Presenter Notes
Presentation Notes
This does not mention events as source of funds, so we would not expect to see event revenue in this fund. We would expect expenses to support ABA as a whole or division total needs not individual employees or departments.



TE Funds



Samples



Samples



Advice/Reminders
• Think long term 
• Will you do fundraising in the future (events)
• Will this ever need to be used for student specific items
• At the discretion of a person does not over ride other items in the form. 
• Is it for programmatic purposes only – Accounting will see that to mean 

program expenses that help the whole program not specific individuals
• Try to include examples of expenses
• We will read these as literal as possible, so please include any jargon 

or department specific language definitions. 
• Example: we see program as truly programmatic. 
• You may see program as initiatives created
• Grad 25 is an initiative Nursing is a Program



Contact Us

Sacramento State (SACST): accts-01@skymail.csus.edu

Information & Resources: https://www.csus.edu/administration-business-
affairs/financial-services/accounting-services/ 

mailto:accts-01@skymail.csus.edu
https://www.csus.edu/administration-business-affairs/financial-services/accounting-services/
https://www.csus.edu/administration-business-affairs/financial-services/accounting-services/
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