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Business Partners Round Table
Accounting Services Updates

Tuesday, February 11, 2025

Redefine the Possible”

Agenda

- Revenue Guideline
- Event Financial Process
- Service Now for Accounting
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Revenue/Income/Funding Policy

Items in the Policy
- External Sponsorships
Philanthropic Gifts
Revenue Contracts

Grar

Service Contracts
Fundraising Eve
Internal Event Sponsorships

This is not a new p and proc in one place.

Revenue
Guidelines
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Event Policy

Items in the Policy Event Process
Definitions an Fill out form: E
tions - th owing if you may

current
to

[Financial Related Actvities (Financial Services)

My avent wil have registration fessickets

My event il have food orcrink charges

My event wi nclude 2 sient aucton

My event il have other sles o promation opporturiies.

My event il have other charges orrevenue
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Service Now

Continue to Email
th a ticket number.
nail from Service Now with ticket number.
he ticket process through Service No
Listand S

ABA Accounting Services

Services/Times:

oo ot Wmence
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Reminders

If Sac State is the vendor/supplier and tax info is requested
reach out to ounting Service. Only Financial Ser

a ithori to fill out or forms on behalf of the
University. IE: W-9, 204, CSU Buy, etc

Check Pro C avel Expense Chart Strings
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