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Business Partners Round Table
Accounting Services Updates
Tuesday, February 11, 2025

Agenda

- Revenue Guideline
- Event Financial Process
- Service Now for Accounting

Revenue/Income/Funding Policy
Items in the Policy
- External Sponsorships
- Philanthropic Gifts
- Revenue Contracts
- Grants 
- Service Contracts
- Fundraising Events
- Internal Event Sponsorships

This is not a new policy, but a document that puts all of the current policy and process in one place. 

Revenue 
Guidelines
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Event Policy
Items in the Policy
- Definitions and Laws 
- Fundraising Event Regulations
- Event Approval Process

Policy is going to Cabinet in the 
near future for approval. 
Process is starting now.

Event Policy

Event Process
- Fill out form: Event Form
- Please fill out the following sections if you may 

want to fund the event through any non current 
University Funds, or want to raise money to 

increase funds to support the event.  

Service Now
- Continue to Email accts-01@skymail.csus.edu
- Ticket will be created with a ticket number.
- User will receive an email from Service Now with ticket number.
- Campus can follow the ticket process through Service Now.
- Accounting Services has new Service List and Service Times

Reminders
- If Sac State is the vendor/supplier and tax info is requested 

reach out to Accounting Service. Only Financial Services teams 
are authorized to fill out vendor forms on behalf of the 
University. IE: W-9, 204, CSU Buy, etc

- Check Pro Card and Travel Expense Chart Strings
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