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We Normally Start with Comment Cards
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BUT
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We Have GREAT News
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The OnBase Expenditure Transfer Form Is Back!

\\ SACRAMENTO

Bl STATE



§ SACRAMENTO
M STATE

-




Thank you!

We had an extraordinary team of folks from Accounting
Services and IRT who worked on this.

We appreciate you
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Thank you!
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And Now ...
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And Now ...

Back To Our Regularly Scheduled Presentation
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Comment Cards
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Question

| would like to see Procurement and AP follow the same
procedures in terms of hospitality justification forms and
reimbursement requests. For example, when | submit a
Requisition/PO, a Hospitality Justification is not required, but
when | submit the invoice for payment/close the PO, the
Hospitality Justification form is required.
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Response

Hospitality Justification is not required at the Requisition stage,
only at the payment authorization stage. So, Procurement isn't
going to ask for it, but Accounts Payable will require it.
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Question

Can we have more detailed training materials for P2P?
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Response
We get it. There have been a LOT of changes.

To meet everyone where they are and how they learn,
we have resources!

. — Recordings & Materials
. — Recordings & Materials
: (with screen shots!)

» Still need help? Email us:
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https://www.csus.edu/administration-business-affairs/internal/procurement-contracts/csu-buy.html#demonstration-training-videos
https://www.csus.edu/administration-business-affairs/internal/procurement-contracts/csu-buy.html#demonstration-training-videos
https://www.csus.edu/administration-business-affairs/internal/procurement-contracts/csu-buy.html#procure-to-pay-p2p-lab-sessions
https://www.csus.edu/administration-business-affairs/internal/procurement-contracts/csu-buy.html#procure-to-pay-p2p-lab-sessions
https://csyou.calstate.edu/Projects-Initiatives/csubuy/Pages/csubuy-training-library.aspx#InplviewHash315af6bb-04bb-45d7-9920-087d4966f163=SortField%3DUser_x0020_Group-SortDir%3DAsc
https://csyou.calstate.edu/Projects-Initiatives/csubuy/Pages/csubuy-training-library.aspx#InplviewHash315af6bb-04bb-45d7-9920-087d4966f163=SortField%3DUser_x0020_Group-SortDir%3DAsc
https://csyou.calstate.edu/Projects-Initiatives/csubuy/Pages/csubuy-training-library.aspx#InplviewHash315af6bb-04bb-45d7-9920-087d4966f163=SortField%3DUser_x0020_Group-SortDir%3DAsc
https://csyou.calstate.edu/Projects-Initiatives/csubuy/Pages/csubuy-training-library.aspx#InplviewHash315af6bb-04bb-45d7-9920-087d4966f163=SortField%3DUser_x0020_Group-SortDir%3DAsc
https://csyou.calstate.edu/Projects-Initiatives/csubuy/Pages/csubuy-training-library.aspx#InplviewHash315af6bb-04bb-45d7-9920-087d4966f163=SortField%3DUser_x0020_Group-SortDir%3DAsc
https://csyou.calstate.edu/Projects-Initiatives/csubuy/Pages/csubuy-training-library.aspx#InplviewHash315af6bb-04bb-45d7-9920-087d4966f163=SortField%3DUser_x0020_Group-SortDir%3DAsc
https://events.csus.edu/sac-state-financial-services?_gl=1*rpsjqy*_gcl_au*NDM5NjI3NjE0LjE3NjU5MjQ3ODI.*_ga*NGU2Y2E1MzQtMGU5Ni00ZGZjLWI4N2YtMGYxNmYxNDlhZDIx*_ga_P2W6H1YL9L*czE3NzA5OTY5MjgkbzE4NiRnMSR0MTc3MDk5ODQ0MSRqNTIkbDAkaDA.*_ga_X45P2RTJ8T*czE3NzA5OTY5MjgkbzE4NiRnMSR0MTc3MDk5ODQ0MSRqNTIkbDAkaDA.
https://events.csus.edu/sac-state-financial-services?_gl=1*rpsjqy*_gcl_au*NDM5NjI3NjE0LjE3NjU5MjQ3ODI.*_ga*NGU2Y2E1MzQtMGU5Ni00ZGZjLWI4N2YtMGYxNmYxNDlhZDIx*_ga_P2W6H1YL9L*czE3NzA5OTY5MjgkbzE4NiRnMSR0MTc3MDk5ODQ0MSRqNTIkbDAkaDA.*_ga_X45P2RTJ8T*czE3NzA5OTY5MjgkbzE4NiRnMSR0MTc3MDk5ODQ0MSRqNTIkbDAkaDA.
mailto:csubuy-p2p@csus.edu
mailto:csubuy-p2p@csus.edu
mailto:csubuy-p2p@csus.edu

Send Your Comments & Suggestions

Financial Services:

Or anonymously at:
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mailto:finsvcs-avp@csus.edu
mailto:finsvcs-avp@csus.edu
mailto:finsvcs-avp@csus.edu
https://csus.co1.qualtrics.com/jfe/form/SV_5nKTgI2eT6kTWvQ

Future BPRT Events

SPRING 2026 FALL 2026
Tuesday, February 17t Tuesday, August 18t
Hey! That's Toaay! Wednesday, October 215t

Tuesday, April 14t
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Future BPRT Events

We are currently holding off on scheduling BPRT events
beyond fall 2026 until we have a new AVP in Financial Services.
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Year End Departmental Deadlines

* Are being updated
 Will be published once completed
» We will send them out to the BPRT Listserv

* Not on the list?
— Email _or
— Sign up
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mailto:Brewster@csus.edu
https://listserv.csus.edu/scripts/wa-CSUS.exe?SUBED1=BPRT-L&A=1&_gl=1*e3ofm0*_gcl_au*NDM5NjI3NjE0LjE3NjU5MjQ3ODI.*_ga*NGU2Y2E1MzQtMGU5Ni00ZGZjLWI4N2YtMGYxNmYxNDlhZDIx*_ga_P2W6H1YL9L*czE3NzEwMTc0NTMkbzE4OCRnMSR0MTc3MTAxNzQ1NCRqNTkkbDAkaDA.*_ga_X45P2RTJ8T*czE3NzEwMTc0NTMkbzE4OCRnMSR0MTc3MTAxNzQ1NCRqNTkkbDAkaDA.

Contact Us

Financial Services:
Jeanne Brewster:
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mailto:finsvcs-avp@csus.edu
mailto:finsvcs-avp@csus.edu
mailto:finsvcs-avp@csus.edu
mailto:brewster@csus.edu
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