
Business Partners Round Table

Accounting Services Updates
Tuesday, February 17, 2026



Agenda

• DOA Updates

• AS Service Time Frames

• Year End Updates

• Required Documentation for Transfers Requests

• Documentation for Events

• MDR01 Updates and Reminders

• Reminders



DOA Updates

• Multiple Functions for 

different Systems
o CFS – 

▪ Budget Transfers (BT), 

Expenditure Transfers (ET), 

Hospitality (HO), 

▪ Other (OT)(Cost Recovery, Rev 

Transfers, Journal Requests), 

▪ ProCard (PC)

o P2P/CSUBuy - 
▪ Jagger (JGS)

o Concur – 
▪ Travel Request (TR), 

▪ Travel Expense (TE), 

• Levels for Transactions
- CFS & P2P/CSUBuy

▪ Transactions will go to the person or 

persons at the appropriate level 

below.

▪ 1 - above $5,000,000

▪ 2 - up to $5,000,000

▪ 3 - up to $500,000

▪ 4 - up to $100,000

▪ 5 - up to $5,000

- Concur – 
▪ Transactions will go to all people for 

each Dept ID in the order below

▪ Primary

▪ Secondary

▪ Tertiary 

• Things to remember
o In Jagger you must be a requester at least level 5 

to process or move items into the process.

o Anyone can request transactions in CFS, but a 
level 5 approver or above must approve. This 
should be someone who has Financial Decision-
Making Authority. 

o DOA look up can be done with this query: 
SA_DOA360_APPROVER_INQUIRY_PUB

o Foundation Funds are not all in Fund Specific 
DOA. If you need Fund Specific DOA, please let 
the team know and give them all 5 levels per 
fund. 

o All requests for changes need to go through the 
CARS Process. Questions can be directed to your 
VP office or the CFO/VP Office



AS Service Times

• Due to changes in Staffing and Year-End training processing times 
may be slower. 



Year End Updates

https://www.csus.edu/admi
nistration-business-
affairs/financial-
services/_internal/_docum
ents/25.26.ye.deptdeadline
s.pdf 
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Required Documents for Transfer Requests

• Original request from the department requesting the journal

• FDW showing actuals and Cash available

• DOA, If multiple Funds or DeptID, must have written DOA for all 

• Original invoice, PO, or other documentation that shows what 
was originally requested

• Fund and allowability documentation if possible

• Documentation to validate the item has not already been done

• Any emails or conversations requesting the recon or journal



Documentation for Events

- Things to remember:

o Sponsorship Packets

o Reconciliation

oMethodology for benefit

o Chart Strings

Event Fee 
Request Form

Event Process 
Doc

Full Policy Draft 
and Addendum

This is a guide or template to  with sponsorships and events. 

All event holders will need to track sponsor information using the list tab in this document.

Use the Structure tab to help create sponsor levels and pricing information for events

Campus Events can use the universities tax ID. Please reach out to Accts-01@skymail.csus.edu for our w-9 if needed

Departments and clubs cannot have their own tax ID and should only use University approved banks.

Donations go to The University Foundation

Event and Dues funds go to ASI

Campus Event Process:

Required Campus Process:
-          1. Fill out Events form  https://csus.co1.qualtrics.com/jfe/form/SV_9ttZu4lHsKMeOFw

o   Mark correct line: Fundraising, Sponsorships, are you charging for anything

o   Event will be forwarded to Financial Services for all items below

▪  Fundraising

▪  Sponsorships

▪  Revenue

-          2. Financial Services Reviews Event forms for any item with Revenue and sends an Adobe Sign Form/Questionnaire to contact for more information.

o   Department will need to set up a meeting with Financial Services to discuss what is needed for their event.

o   This meeting will help the department fill out the Adobe Sign Form as well as any other forms/documents needed to allow the department to collect revenue.

-          3. Department fills out Adobe sign form and sends back to Financial Services for Approval

-          4. Financial Services Teams will help the department with any next steps to allow the event to receive revenue in a compliant manner.

Blue Tab Definitions

Orange Tabs Sponsor Info

Yellow Tabs Event Recon

Event 
Instructions and 
Recon Form



MDR01 Updates and Reminders

• After April 1st: All items charged on Pro Cards and Travel cards should 
be reconciled to the correct Business Unit, Fund, and Account. No more 
MDR01 for Foundation and Cap Radio items. 

• Any outstanding invoices after April that the foundation owes the 
University will need to be submitted to AS for wire transfer. - This should 
only be payroll items.

• Departments will need to begin to keep transactional reports for items 
sent to UEI as the department is responsible for maintaining 
information for account audits at UEI



Reminders
• Revenue Contracts need AS Review before signature.

• ACH Process is Moving to Bursar

• Bursar is main point of contact for Student Account updates and 
changes.

• Accounting verifies DOA, but cannot update or change it

• New Staff Training: If you have new staff working on Financial items, we 
can train them.

• CCR's are held by the service provider. Please refer all questions to the 
provider. 

• Providers should all be keeping records.
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