
Business Partners Round Table

Accounting Services Updates
Tuesday, April 14, 2026



Agenda

• Documentation for Events

• MDR01 Updates and Reminders

• Year End Updates

• Payments to Students Changes

• Reminders



MDR01 Updates and Reminders
• MDR01 should only be used for Foundation Payroll and item activities for Sponsored 

Projects at UEI.

• There are no more check requests for any business unit. 

• Any outstanding invoices after April that the foundation owes the University will need to 
be submitted to AS for wire transfer. - This should only be payroll items.

• Departments will need to begin to keep transactional reports for items sent to UEI as the 
department is responsible for maintaining information for account audits at UEI

• If you have funds at the Foundation and need to use them for something, you will need 
to submit a requisition in P2P under the Foundation Business Unit.

• Cost Recovery done by campus service providers will be updated to go directly to the 
Foundation or CPR fund through an Interunit Journal. This is new and we are finalizing the 
process and will reach out to all service providers soon to have the update their 
information. 



Payments to Students
- Law has changed for 1099's – A person would need to receive $2,000 or more to 

receive a 1099 from the university.  However, prizes from university Departments can 
now be considered "Grants" or Awards under the scholarship bucket.

- While this is rare, we still need to track the information.
- All Prizes and Awards will need to be processed through FA and added to the 1098T 

via the item type paid out.
- Then items will be paid onto the student account and reimbursed from the Bursars 

office.
- The offices involved are still working to finalize what this process will look like and 

will provide an update as soon as it is determined. In the meantime, please hold 
any items. If something urgent arises, please reach out to the Foundation team and 
FA to see if a temporary solution can be arranged.



Documentation for Events

- Things to remember:

o Sponsorship Packets

o Reconciliation

oMethodology for benefit

o Chart Strings

Event Fee 
Request Form

Event Process 
Doc

Full Policy Draft 
and Addendum

This is a guide or template to  with sponsorships and events. 

All event holders will need to track sponsor information using the list tab in this document.

Use the Structure tab to help create sponsor levels and pricing information for events

Campus Events can use the universities tax ID. Please reach out to Accts-01@skymail.csus.edu for our w-9 if needed

Departments and clubs cannot have their own tax ID and should only use University approved banks.

Donations go to The University Foundation

Event and Dues funds go to ASI

Campus Event Process:

Required Campus Process:
-          1. Fill out Events form  https://csus.co1.qualtrics.com/jfe/form/SV_9ttZu4lHsKMeOFw

o   Mark correct line: Fundraising, Sponsorships, are you charging for anything

o   Event will be forwarded to Financial Services for all items below

▪  Fundraising

▪  Sponsorships

▪  Revenue

-          2. Financial Services Reviews Event forms for any item with Revenue and sends an Adobe Sign Form/Questionnaire to contact for more information.

o   Department will need to set up a meeting with Financial Services to discuss what is needed for their event.

o   This meeting will help the department fill out the Adobe Sign Form as well as any other forms/documents needed to allow the department to collect revenue.

-          3. Department fills out Adobe sign form and sends back to Financial Services for Approval

-          4. Financial Services Teams will help the department with any next steps to allow the event to receive revenue in a compliant manner.

Blue Tab Definitions

Orange Tabs Sponsor Info

Yellow Tabs Event Recon

Event 
Instructions and 
Recon Form



Year End Updates

https://www.csus.edu/admi
nistration-business-
affairs/financial-
services/_internal/_docum
ents/25.26.ye.deptdeadline
s.pdf

Item 7 has changed as no 
DPR's or Check Requests 
can be sent to AP from 
Campus.



Item 20 has 
changed as no 
DPR's or Check 
Requests can 
be sent to AP 
from Campus.



Reminders
• Revenue contracts must be reviewed by AS

• ACH Process is Moving to Bursar

• Bursar is main point of contact for Student Account updates and 
changes.

• Accounting verifies DOA, but cannot update or change it

• New Staff Training: If you have new staff working on Financial items, we 
can train them.

• CCR's are held by the service provider. Please refer all questions to the 
provider. 

• Providers should all be keeping records.
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