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Faculty / Staff / Student Employees 
Driver Authorization Checklist 

 

Forms: 

□ Complete and sign the Application for Vehicle Operation Authorization (VOA).  The driver’s supervisor 
must sign this form, too. 

□ Read, understand, and sign the Driver Authorization Process (DAP). 

□ When driving a privately owned vehicle (not state/university-owned), complete the State of California 
STD 261, Authorization to Use Privately Owned Vehicles on State Business.  The driver’s supervisor must 
sign this form, too. 

Training: 

□ The new hyperlink for the Sac State Defensive Driver Program 

□ If driving a golf cart on the inner campus, complete the Sacramento State Golf Cart Safety 
Training.  To access the Golf Cart Safety training, please click on this link or go to MySacState / 
Employee Center / CSU Learn/ Search field “Sacramento State Golf Cart Safety Training”/ Click 
on the title / Click on START   

 

 

 

 

 

 

 

 

 

For more information on driving on university business, please visit our website at 
https://www.csus.edu/compliance/risk-management/driving-university-business.html 

https://www.csus.edu/administration-business-affairs/_internal/_documents/aba-pdfs/vehicleuseauthapp1.pdf
https://www.csus.edu/administration-business-affairs/_internal/_documents/aba-pdfs/dri_aut_pro1.pdf
https://www.documents.dgs.ca.gov/dgs/fmc/pdf/std261.pdf
https://csu.sumtotal.host/rcore/c/pillarRedirect?isDeepLink=1&relyingParty=LM&url=https%3A%2F%2FCSU.sumtotal.host%2Flearning%2Fcore%2Factivitydetails%2FViewActivityDetails%3FActivityId%3D114043%26UserMode%3D0
https://csu.sumtotal.host/core/pillarRedirect?relyingParty=LM&url=app%2Fmanagement%2FLMS_ActDetails.aspx%3FActivityId%3D41883%26UserMode%3D0
https://csu.sumtotal.host/core/pillarRedirect?relyingParty=LM&url=app%2Fmanagement%2FLMS_ActDetails.aspx%3FActivityId%3D41883%26UserMode%3D0
https://csu.sumtotal.host/core/pillarRedirect?relyingParty=LM&url=app%2Fmanagement%2FLMS_ActDetails.aspx%3FActivityId%3D41883%26UserMode%3D0
https://www.csus.edu/compliance/risk-management/driving-university-business.html

