
CSUS Internship Opportunity  
Department of Communication Studies and Journalism 

California State University, Sacramento 
  

Name of Organization: Sacramento Housing and Redevelopment Agency (SHRA) 

 
Description of Organization:  

Local government agency providing affordable housing opportunities for low income residents. Serves as the 
City and County Housing Authority providing housing assistance (public housing and housing choice voucher 
(formerly Section 8) to low income families. Provides funding assistance for projects that improve and 
revitalize communities. Administers housing assistance programs and resources for homeless and families at 
risk of being homeless. 

  
Internship type (mark all that apply):   
X - PR X - Journalism Intercultural Interpersonal 
Organizational X - Media X - Media Production  
  

Semesters/Dates Internships Available:     X - Fall    X - Spring   X - Summer     X - Other Ongoing 
 

Detail of Activities/Duties/Responsibilities/Opportunities:  
Assists the Public Information Officer in a variety of tasks involved with communication and marketing of the Agency’s 
programs and activities. Create and distribute media advisories to media outlets, write news releases and distribute to 
media outlet, submit and/or post content on the Agency website, update and maintain media contact lists, monitor and 
catalog news clips, assist in planning and organizing public events, assist, coordinate and design Agency publications, 
e.g., newsletters,  fact sheets, etc., perform other related tasks as assigned. 

  
Intern Background Necessary: 
Enrollment in an accredited college or university that will lead to an associate, bachelor or graduate degree in 
Communications, Journalism, Public Relations, or other related field. Ability to communicate clearly and concisely in 
English, both orally and in writing; establish and maintain cooperative working relationships with representatives of 
public agencies, groups, and individuals.  
  
Intern Background Desirable:  
Operate a computer using programs in MS Office (Word, Excel, PowerPoint, Publisher, etc.), strong organizational skills 
and initiative to handle a variety of tasks and projects, strong writing skills to gather and produce written articles and other 
correspondence, use of social media and email marketing as communications tools, experience in video production 
including computer video editing. 
  
Materials Needed for the Interview:  
Work samples including newsletters, news releases, videos, PPTs, graphic design projects, etc. 
  

Weekly Hours Required: 10 - 15 Total Number of Hours Per Semester 

 (50 work hours = 1 semester credit): 
Flexible or Fixed Schedule?    Flexible                            Fixed                                                               

If Fixed, days 

and times 

Monday Tuesday Wednesday Thursday Friday Saturday Sunday 

 

Paid Position?  Yes            Wages (if applicable): $9-$10  per  hr    Paid Expenses?   No 

Number of Interns Requested:   1-2       Are applicants accepted on an ongoing basis?  Yes           
If no, what is the deadline?  

  



 

Organization name & address: Sacramento Housing and Redevelopment Agency (SHRA) 
801 12th Street, Sacramento 95814 

Name & title of contact person: Angela Jones, Public Information Officer (PIO) 

Contact Person Email:     ajones@shra.org                                                   Website: www.shra.org 

Phone: (916) 440-1355  Fax:  (916) 492-2557 

 


