
COB Copy Request for Instructional Materials 
Please complete the form  thoroughly, send it EARLY to Maryam Sabet at: sabetm@csus.edu for review and process in the system 
with a sample of your original document in PDF format only. Thank you.

Contact Information

Name: Office telephone #:

E-mail:

Printing/Copy Request

Job Name: Exam? Yes No

Return Date: # of Original pages: # of Copies for class/
section:

Ink/Paper Selection
Format: One-sided

Back to back

Ink: B&W
Color

Paper Size: 8 1/2 x 11 (Standard)
Other:

Stock Style & Weight: 20# Bond (Standard)
Other:

Paper Color: White
Other:

Staples: None
One, top left corner
Other:

Cover Page No
Yes, paper color:

Special Instructions:

Note: Not the day of assignment or test! At least 2 Days in advance!


	fc-int01-generateAppearances: 
	Special Instructions:_l3Q3B*UeEJ3YJglN2KRVIg: 
	Cover Page_edit;_0uYErEc7kXL6qjESD1bdMA: 
	Cover Page_0uYErEc7kXL6qjESD1bdMA: Off
	Staples:_edit;_JPzGOKsTD4JzL5Xz61c3Ng: 
	Staples:_JPzGOKsTD4JzL5Xz61c3Ng: Off
	Paper Color:_edit;_YqDB2Sd9IgvClmu0ses9tA: 
	Paper Color:_YqDB2Sd9IgvClmu0ses9tA: Off
	Stock Style _ Weight:_edit;_3w78x2bjAmWJa1MG3fdSpQ: 
	Stock Style _ Weight:_3w78x2bjAmWJa1MG3fdSpQ: Off
	Paper Size:_edit;_0mAw8kYB3bErnHyzJGv3Ug: 
	Paper Size:_0mAw8kYB3bErnHyzJGv3Ug: Off
	Ink:_uQ7kSJ361Uath4yLPV6Chg: Off
	Format:_q2JaOZ8aHCmtLigyjJylGg: Off
	# of Copies:_bcIormX8PZNP2rBoySIslQ: 
	# of Originals:_g-YHBNsedIWWeSE7-F6dCw: 
	Due Date:_q3tR1SEfLRl2JRl05m7ttQ: 
	Exam?_1p*6h7GUCvFLgT2soFS-MQ: Off
	Job Name:_03nhKd5B8KpggwhBIk46Wg: 
	E-mail:_KoFFg*hzbpdCHCnP0uv1oQ: 
	Office Phone Ext:_bhdJC6a5*cuXCw3a6gGIxw: 
	Name:_jf3tGySblC*3MLluRFFDyw: 


