
Inclusive Engagement Strategies
•Make sure your (preferred) name is correctly labeled. If comfortable, please include 
your pronouns.

•Please mute your microphone when not speaking.

•You are welcome to be on/off camera. 

•Please “raise hand” (in Reactions) if you want to comment or ask a question. Wait 
to be recognized.

•When recognized to speak, please first state your name (e.g., “This is Patrick 
speaking.”) and show your video (if possible).

•Only one person speaks at a time when recognized.

•Please minimize the use of chat. 

Note: This session will be recorded.



Child Development 
Permit Overview 
QUALIFICATIONS AND HOW TO APPLY



What is a Child Development Permit?
❖A Child Development Permit is a certificate which states that you have 
fulfilled certain course and/or experience requirements. 

❖It authorizes you to teach or supervise in a childcare program. 

❖Child Development Permits are issued by the State of California 
Commission on Teacher Credentialing (CTC). 

❖Not all childcare programs require a permit.
❖Typically required in publicly-funded, licensed center-based or family childcare



Six Permit Levels
1. Assistant*
2. Associate Teacher* 
3. Teacher*
4. Master Teacher
5. Site Supervisor*
6. Program Director

◦ Qualifications based on education and/or experience.
◦ All permits are valid for 5 years.



Overview of Education Requirements
•ECE/Child Development vs. General Education units

•All unit requirements are semester units (quarter unit = 2/3 of semester unit)

•Courses must be completed with grade “C” or higher [or credit (CR)]

•ECE/Child Development units cannot overlap with General Education units

•Units must be obtained from a regionally-accredited institution

•Units completed outside of the US must be evaluated by a CTC-approved 
agency for equivalency



ECE/CD Core Units
1. Child Growth & Development (CHAD 30 or 35)

2. Child/Family & Community (CHAD 156/FSHD 50/ECE 314)

3. Programs/Curriculum (CHAD 136)

•Must complete a minimum of 3.0 semester units in each core area

•All core courses are required from Associate Teacher level and up.



General Education (GE) Units
•English/Language Arts

•Humanities

•Social Science

•Math/Science

•Courses must be degree applicable



Experience Requirements
➢Minimum of 3 hours a day to count as a day of experience

➢Student teaching/field experience in Infant Toddler, Preschool, Transitional-
Kindergarten, and/or Kindergarten

➢Licensed Family Child Care

➢Volunteer experience counts toward the experience requirement





Ways to Apply
•Through the Child Development Training Consortium (CDTC) – recommended.  
• Waives application fee and reimburses for fingerprints (first come, first served).

• https://www.childdevelopment.org/ 

•Directly through the California Commission on Teacher Credentialing (CTC). 
• All fees apply.

• https://www.ctc.ca.gov/ 

https://www.childdevelopment.org/
https://www.ctc.ca.gov/


What do you need to apply?
•Application Form 41-4
• Same application form via CTC or CDTC

•Application Processing Fee ($100.00)*

•Live Scan Fingerprints 

•Letters verifying experience (as needed)
• On official letterhead, signed with blue ink

•Official Transcripts verifying coursework (request hardcopy)

•Verification of Completion – only available through a permit advisor



CDTC Application Form
HTTPS://WWW.CHILDDEVELOPMENT.ORG/

https://www.childdevelopment.org/




•Scroll down and click “Apply for a Permit”







Stipend Eligibility Questions
Note: Not all of the questions below will appear on the Eligibility tab, as they are affected by prior 
answers.

◦ Do you live in California?

◦ Do you work in the ECE field in California?

◦ Do you own a family child care center located in California?

◦ Select the type of permit.
◦ First Permit

◦ Upgrade

◦ Renewal

◦ What permit are you applying for?

◦ Are you requesting School Age emphasis? → Leave this as No/Don’t Know

◦ Are you currently attending college?

◦ Enter applicant email.

◦ Would you like all correspondence associated with this account to be done in Spanish?



Application Elements
Note: Not all of the questions below will appear, as they are based on prior answers.

Personal Information

Educational Information

Employment Information

Demographics (Optional)

Live Scan

Transcripts – Order Sealed Hard Copy

Professional Fitness

Review/Summary



Review/Summary
Confirm your personal information – details must match your live scan/background check 
information.

Download personalized documents
◦ CDTC Permit Stipend Cover Sheet

◦ Form 41-4 Application for Credential – verify that all pre-typed information is correct

Do not mail to CDTC. Compile all required documents and meet with a permit advisor.



CTC Application Form
WWW.CTC.CA.GOV

http://www.ctc.ca.gov/








Application Form 41-4
•For the permit application form, only complete the following sections:

o 1 – Personal Information
o 2 – Application Type Requested – Choose “New Credential/Permit” (or 

“Renewal”)
o 3 – Choose Document Type – Choose “Child Development Permits” and 

select appropriate level.
o 6 – Professional Fitness Questions
o 7 – Child Abuse and Mandated Reporting
o 9 – Oath and Affidavit



Application Form 41-4



Application Form 41-4



Application Form 41-4

SKIP 

Sections 4 
& 5



Application Form 41-4



Application Form 41-4

SKIP



Application Form 41-4

SKIP 

Section 8 



Next Steps
Do not mail to CTC. Compile all required documents and meet with a permit advisor.



Other Documents – 
Live Scan 



Live Scan 
Form 41-LS



Expedite Your Application!
•Complete Application Form & CDTC paperwork – print everything out
• Application Form 41-4
• CDTC Application Fee Waiver
• CDTC Fingerprint Fee Reimbursement ($49) – must include original receipt

•Gather all other required materials
• Check/Money Order for Permit Fees (as needed)
• Live Scan Fingerprints 
• Official Transcripts verifying coursework (mailed to you) – do not open!
• Letters verifying experience (as needed)

•Meet with a permit advisor (see next slide) to obtain a VOC (Verification of Completion)

•Submit all materials to the Credential Analyst 
• The Credential Analyst will work with the CDTC to approve the application fee waiver (if 

funding is still available) and will then submit all materials to the CTC on your behalf.  



Permit Issuance
•CTC no longer prints the permit documents

•Your email is required on the 41-4. The CTC will email you prior to posting 
your permit on their website.

•Follow the status of the permit at CTC from their web site at 
https://www.ctc.ca.gov/. 
• Select “Credential Information,” and on the second page select “Educator Login” 

and follow the prompts.

https://www.ctc.ca.gov/


Online Renewal
•Child Development Permits can be renewed online on the CTC website at 
https://www.ctc.ca.gov/

•CDTC can reimburse renewal fee



Sacramento State Contacts
Name Affiliation Email

Dr. Amber Gonzalez CHAD Faculty amber.gonzalez@csus.edu

Dr. Patrick Pieng CHAD Faculty patrick.pieng@csus.edu

Sherry Velte Director, Associate 
Students Inc. Children’s 
Center

velte@csus.edu

Elizabeth Christian Credential Analyst, 
College of Education

echristian@csus.edu
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