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SACRAMENTO THE NEW APPLICATION FOR

Redefine the Possible”




ELIGIBILITY TO APPLY FOR GRADUATION

v" Must be declared in a major (no pre-major, expressed interest
or undeclared)

v" Must have a major and minor (if applicable) advisor assigned

v

Must have earned 85 units




STEP ONE

Favorites v Main Menu v > Self Service» > Student Center

'I ) Log in to the Student Center SACRAMENTO STATE Welcome (Sac State
: Student Center

2) Gotothedrop-down menu |-
. ontheleft-hand side ——_—

Smart Planner
Enroll Ve 12:00PM -
My Academics \

-3) Choose ‘Apply for Graduation  |[ESEEE.

Sac State Scheduler

N eW / Order Transcripts Online
: KEYS to Degree Toolbox ME 191-01

4) Click the arrows to the right of | e -
: the drop-down menu o

Web Online

Enroliment Shopping Cart p

SACRAMENTO
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STEP TWO

- 1) Confirm that the major and
: minor (if applicable) are correct

: Search Smart Planner Enroll My Academics
- 2)  If not, please have your major

E advisor Complete a 'maJor/mlnor : Submit an Application for Graduation
change form’ on your behalfor, i

Apply for Graduation

Com p | ete a ldeletion Of Select the Apply for Graduation link to proceed with your application. If the link is not visible you
o . ’ . : may not be eligible for graduation at this time. Please see your Academic Advisor for more
major/minor’ form online. ;  romation

Program: Undergraduate Degree

3) CIiCk the lAppIy for Graduation’ Sacramento State | Undergraduate
| i n k Degree: Bachelor of Science
Major: Mechanical Engineering BS

*If you have not met the eligibility to
i apply for graduation, the link will not
: be available®

STATE

=lgo to top
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STEP THREE

1 ) SeIeCt the appropriate Search Smart Planner || Enroll || My Academics
‘Expected Graduation Term’ | |-
from the drop_down menu Select Graduation Term

The academic program listed here was selected to apply for graduation. If this is not correct,

ba Sed O n t h e te rm t h at a// return to the previous page and select a different academic program.
Select a valid term to apply for graduation by selecting a value from the dropdown. Only terms in

your degree reqU/I’emen tS WI'// which you are able to apply for graduation will be displayed

Program: Undergraduate Degree

be completed. *NOT THE e

Degree: Bachelor of Science

COMMENCEMENT TERM YOU Maor Mechanica Enginesrng 85

Expected Graduation Tem1_i Spring 2021 v E

WANT TO PARTICIPATE IN!* s

= Complete the application for the term you expect to finish all degree requirements
: . 1 . l;

. 2) Click ‘Continue .
----------------------------------------------------------------------------------------------------------- Select Dlﬁe(ent Prograrn

in ing transfer credit. Be sure to ide update a degree name and addregs if
different from your preferred name and address in the system

SACRAMENTO
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STEP FOUR

1) Click ‘Submit Application’ and see the confirmation message

Search Smart Planner Enroll My Academics

Apply for Graduation
Verify Graduation Data

Program: Undergraduate Degree

Sacramento State | Undergraduate

Degree: Bachelor of Science
Major: Mechanical Engineering BS
Expected Graduation Term Spring 2021
Graduation Instructions
Complete the application for the term you expect to finish all degree requirements

including transfer credit. Be sure to identify and update a degree name and address if
different from your preferred name and address in the system.

Select Different Program I [ Submit Application

Select Different Term

Eleo to top

R ———

Search Smart Planner Enroll My Academics

Apply for Graduation

Submit Confirmation

V You have successfully applied for graduation.

@Go to top
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WHAT HAPPENS TO THE GRADUATION
APPLICATION AFTER SUBMISSION?

Further Action Further Action
Required status Required status
Pending Department Pending Registrar
Chair Review status Review status

SACRAMENTO
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GRADUATION APPLICATION FEE

$7650Graduat|onAppl|cat|onfee ............

$28 Diploma fee +
$48.50 Commencement Fee

*This fee is charged at the time you complete
your application. You have two weeks to pay
the fee before a hold is placed on your account
preventing registration*
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CHANGING YOUR GRADUATION TERM

1) If changes need to be made to your ey | T SN T S T B G T Ve GG |
term of graduation after :
submission, go back into the :
graduation application through the | |k

To change your expected graduation term, use the drop-down to select the new term and year of

Stu d e nt Ce nte r E graduation and then click on Save Request Button. To return back to the graduation status page,
. click on Return button. If New Requested Expected Graduation Term field and Save Request Buttons

S
SACRAMENTO STATE Welcome ) logged into CASACTST

are disabled, that means that you are not allowed to change the expected graduation term at this

2) Cl iCk IU pdate Expected G rad Terml time. Please contact the University Registrar for the request.

Current Expected Graduation Term: Fall 2021

and select the new graduation NewRecuestd ExpctedGra Tom: [Sp 38T
term :

Please note that expected graduation term change requests will need to be approved by the

3) Cl ic k ISave Req u eSt’ evaluators. Your current graduation application status will reflect the new expected graduation term

after the approval at which point the application review process will restart.

Return

4)  The application will go back to the
: first step in the review process
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QUESTIONS?

Refer to your Degree Evaluations liaison for your major found at:
https://www.csus.edu/student-life/records-transcripts/graduation-advising/

OR

Call the Degree Evaluations Phoneline
Monday - Friday
9a.m.-4 p.m.

(916) 278 - 1000, option 6
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https://www.csus.edu/student-life/records-transcripts/graduation-advising/

