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Site Agreement for Furnishing Experience
For Academic Internship and/or Service-Learning

This agreement (“Agreement”) is between the Trustees of the California State University on behalf of
California State University, Sacramento (“University”) and (“Learning Site”).
In consideration of the mutual promises set forth below, the University and Learning Site (“parties™) agree as
follows:

RECITALS

The University has approved courses and such courses require directed obser ‘{atifm and/or practical experience

for students in various fields of study.

The Learning Site has facilities for furnishing directed observation and/or practical e ‘,"fe‘fience to the
University’s students.

It is to the benefit of the University that its students be permitted to ,ﬁs‘emthe facilities“éf% he Learﬁﬁi‘é Site for
their learning experience. F

It is to the benefit of the Learning Site to contribute‘:"é‘; he educatidﬁ;.of the University’ S students.

There shall be no monetary obligations on th of one party to the other.

ractical experience in the general operation of the Learning Site’s
riate facilities for learning experience for training of students
ce-Learning or Academic Internship program who are designated by the University

Learning Site for s experience. The practical experience for any one student
: S may utually agreed upon by both parties.

A.

rmit members of the Learning Site’s staff, supervisors, and other personnel to participate, as their

time may. permit,.in the practical experience of the students and their learning experience.

C. Identify the student’; upéi'ifisor. The supervisor agrees to meet with the student regularly to facilitate
the student’s learning experience, provide support, review progress on assigned tasks, verify
Academic Inte nd/or Service Learning hours and give feedback.

D. Provide an orientation that includes a site tour; an introduction to staff; a description of the
characteristics of and risks associated with the Learning Site’s operations, services and/or clients; a
discussion concerning information detailing where students check-in and how they log their time.
Agree to sign off on student time logs for Academic Internship and/or Service Learning.

E. Provide student with a written description of the student’s tasks and responsibilities.

F. Provide appropriate training, equipment, materials and work area for students prior to students
performing assigned tasks or working with the Learning Site’s clients.
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G. Inform student of the need for a background check, fingerprinting and/or a tuberculosis test as
required by the Learning Site and obtain the student’s fingerprints, background check and/or
tuberculosis test; and maintain the confidentiality of any results as required by federal and state law.

H. Evaluate the student if requested by the University and contact the University if the student fails to
perform assigned tasks or engages in misconduct.

I Notify the University as soon as is reasonably possible of any injury or illness to a student
participating in a learning activity at the Learning Site.

J.  The Learning Site may dismiss a student if the student violates its dards mission or goals. The
Learning Site will document its rationale for terminating a stude and provide the University with a
copy of the rationale upon request.

University’s Responsibilities

A. Designate the students enrolled in the quahfymg courses of the Umver31ty to be ass gned to the
Learning Site, subject to the approval of the ] '

B. Agree that the students shall be subject to and restrictions speefﬁed jointly by the
representatives of the University and,,the Leaming Site. - . v

C. Award academic credit to students who complete th' qulrements of the Service-Leaming or
Internship program if applicable.

D. Upon written request by 1] Learning Slte, and mutual agreement between both parties, the Umvers1ty
will withdraw any student Who'faﬂs to observe the regulatlons of the Learning Site.

E. Advise student that nelther the UmverSIty nor the Learmng Site assumes any ﬁnan01a1 respon51b111ty
in the event h i

Studextt’s Respons1bllm
A. Part1c1pate in all tralmng uired by the Learning Site.

B. Exhibit profess1onal ethmal and appropriate behavior when at the Learning Site.
C. Complete all aSSIgned tasks and responsibilities in a timely and efficient manner.

D. Abide by the Learning Site’s rules and standards of conduct.

E. Maintain the confidentiality of the Learning Site’s proprietary information, records and information
concerning its clients,

F. Complete all paperwork (e.g. forms, Time Logs, etc. as required by the University and Learning Site.
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Non-Discrimination

The parties agree that all students receiving training pursuant to this Agreement will not be subject to or
engage in discrimination or harassment on account of Age, Disability (physical or mental), Gender (or
sex), Gender Identity (including transgender), Gender Expression, Genetic Information, Marital Status,
Medical Condition, Nationality, Race or Ethnicity (including color or ancestry), Religion (or Religious
Creed), Sexual Orientation, sex stereotype, and Veteran or Military Status (“Protected Characteristics™)
and/or retaliation based on either making a complaint or participating in an investigation of alleged
discrimination or harassment. Learning Site acknowledges that the University reviews any campus
community complaints of discrimination, harassment, sexual misconduct; dating violence, and stalking
based on a Protected Characteristic and retaliation under the terms.of California State University
Executive Orders 1097 and 1096 (which can be found at http:/www alstate edu/eo ) . If the Learning

* Site receives a complaint from a student at the Learning Site alleging n, harassment or
retaliation and/or otherwise becomes aware of potential discrimination, harassment or retaliation by or
against a student, the Learning Site will promptly notify the Sacramento State Office for Equal
Opportunity (http://www.csus. edu/hr/departments/equal-oppﬁ) rtunity/) so that Pr
taken. This report will be made even if the Learnin C
addressing harassment and discrimination cong

Status of University and Learning Site

It is understood and agreed that the parties are-independent contractors and that no relationship of
employer-employee exists between the parties hereto. The p. ties expressly understand and agree that the
students enrolled in the Program are in attendance for educational purposes, and such students are not
considered employees of University nor the Learmng Site for any purpose, including, but not limited to,
compensatlon for services, 3 "‘and pens10n beneﬁts or Workers compensation insurance.

Insurance

A.

that the California State University is a self-insured public agency of
e University also maintains self-insurance programs to fund its

B. It IS understood and a
the State of California
 respective liabilities:

C. All students performing Academic Internships or Service-Learning who are registered in for-
credit courses for which the Academic Internship or Service-Learning experience is required are
covered with general and/or professional liability insurance through the California State
University Risk Management Authority (CSURMA) Student Academic Field Experience for
Credit Liability Insurance Program (SAFECLIP).

. Indemnification

The Learning Site and The University agree to indemnify, defend, and hold harmless each other from any
and all liability for any personal injury, damages, wrongful death or other losses and costs, including but
not limited to reasonable attorney fees and defense costs arising out of the negligence or willful
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misconduct of their respective officers, employees, or agents in the performance of this Agreement. This
paragraph will survive expiration or termination of this Agreement.

VII. Term and Termination

A.

Term. This Agreement shall become effective as of the date of final execution and shall remain in
effect for five (5) years.

Termination. This Agreement may be terminated at any time by upon 30 days’ advance written notice
by one party to the other, provided, however, that in no event shall termination take effect with respect
to currently enrolled students, who shall be permitted to complete the1r training for any semester in
which termination would otherwise occur. s

IX. General Provisions

A.

Amendments. This Agreement may be amended at any time by mutual agreement of the parties
without additional consideration, provided that before any amendment shall take effect it shall be
reduced to writing and signed by the parties..~ .

Assignment. Neither party shall voluntanly, or by operanon of Iaw -assign or otherwise transfer this
Agreement without the other party’s pnor wntten consent Any purporte assignment in violation of
this paragraph shall be void. ; -

Captions. Captions and headings in thls Agreement are solely for the convenience of the parties, are
not a part of this Agreement, and shall 1 not be used to mterpret or determine the validity of this
Agreement or any of 1ts prov1s1ons _ :

Entire Agreement. This Agreement 18 the entlre agreement between the parties. No other agreements,
oral or wrltte ;have been entered into'with: respect to the subject matter of this Agreement.

;Vahdlty, 1nterpretat10n and performance of this Agreement shall be governed
> with the laWS of the State of California. .

Governing Lav

ights and Privacy Act of 1974, as amended, seeks to guarantee
ceess to education records, financial aid records, and financial records, and
ent information. Neither party to this Agreement may disclose information
contamed in educatlon records to a third party without the student’s written consent per the
Sacramento State Student Consent for Release of Records form incorporated herein as Exhibit A.

Nothing contained i 1n thls Agreement confers on either party the right to use the other party’s name
without prior written permission, or constitutes an endorsement of any commercial product or service
by the University.

Notices. Any notices required or permitted hereunder shall be in writing and shall be sent to the
parties by certified or registered mail, return receipt requested, or by electronic mail which may
include .pdf documents, at the address set forth below, however acceptance of any proposed changes
shall occur in accordance with Section IX General Provisions, A. Amendments of the agreement:
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University:

California State University, Sacramento
Procurement and Contract Services
6000 J Street MS 6008

Sacramento, Ca 95819

Learning Site:

THIS IS A SAMPLE ONLY
EXECUTION AND SIGNATURE SECTION SHALL BE ADDED
TO ACTUAL AGREEMENT :
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Student Consent for Release of Records for Student Placement

The federal Family Educational Rights and Privacy Act 0f 1974, as amended, seeks to guarantee both a
student’s right of access to education records, financial aid records and financial records, and the confidentiality
of student information. Institutions may not disclose information contained in education record without the
student’s written consent except under certain conditions. A student’s records may be released to parents,
guardians or other third parties by providing a written authorization or consent.

In order to enable the California State University (Sacramento State) and my Academic Internship and/or
Service Learning Placement (Learning Site) to monitor my performance in my Placement, | hereby authorize
Sacramento State and the Learning Site identified below to release only those education records (as defined by
FERPA) relating to my performance in my Placement described below, to each other through their authorized

representatives.

The purpose of this consent to release information is to enable Sacramento State and the Learning Site to
monitor my performance in the Placement. I understand this Release, and the authorization given above, is
effective immediately and expires at the completion of my Placement and ‘in no event will it remain in effect
for more than one year after the date of its execution and I may revoke this’ , in writing, at any time,
but if I revoke, I may no longer be eligible for a placement;:and my Placement co uld be terminated. I understand
I may receive a copy of all records released p to this Release, upon my request. This Release does not
apply to any other third party requestor of my ¢ ucation recof‘dsand neither Sacramento State nor Learning Site
may release my education records to any third pa y without my express written consent.

By signing below, I certify that I
purpose.

this Release df:I;:{jéchds form and understand its meaning and

Name of Student . Stud ,,,S;ignature Date
Name of Leammg Site ., ‘_f x Address
Name of Authorized Individual atLearnmg Site Phone Number

Who May Seek Records

Name of Sacramento State Program Contact



