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Note: This Building Emergency Action Plan Template is for Building Administrators/Coordinators to use 
as their own building plan. 
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INTRODUCTION 

Sacramento State 
Emergency Operations Plan

Sacramento State Emergency Operations Plan

Additional Resources 

The Sacramento State Emergency Notification System (ENS) 

Risk Management Services Safety Hotline 82020

If you have any questions or suggestions regarding this document, please direct them to: 
Todd Dangott, Emergency Management Coordinator, 916-278-7233, dangott@csus.edu. 

Folsom Hall



Building Name  
Building Emergency Action Plan 

Page 3 

GENERAL INSTRUCTIONS FOR ALL EMERGENCY SITUATIONS 
CALLING 9-1-1 (916-278-6000 from cell phone) 

Get out of immediate danger and stay calm.

BEFORE

Evacuation Procedure / Building Maps

To report any police, fire, or medical emergency, call 9-1-1 from any campus phone (916-278-6000
 

When calling 9-1-1: 

o (Name) Building- (street address)

Do not hang up until the dispatcher directs you to.

Folsom Hall

Folsom Hall Nsg, PT, UTAPS, CSAD, AT

College Health & Human Services
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CAMPUS EMERGENCY CONTACT NUMBERS 

MEDICAL EMERGENCIES

FIRE/SMOKE

HAZARDOUS MATERIAL SPILLS

VIOLENCE AND THREATS

WHEN IN DOUBT…

DIAL 9-1-1 FROM ANY 
CAMPUS PHONE  
916-278-6000 from cell phone

Identify yourself, your location, the 
location and type of incident, and if an 
evacuation is underway. Answer any 
questions and do not hang up the phone 
until the operator is finished.

The nearest AED is located: ________________________

IMPORTANT PHONE NUMBERS 
FOR AN ACTUAL EMERGENCY, DIAL 9-1-1 

From any campus phone, 9-1-1 is directed to Sacramento State Police 

For an emergency on campus 916-278-6000 (from cell phone)* 

Additional Contact Person/Department Additional Contact Telephone Number 

Additional Contact Person/Department Additional Contact Telephone Number 

Additional Contact Person/Department Additional Contact Telephone Number 

Additional Contact Person/Department Additional Contact Telephone Number 

Additional Contact Person/Department Additional Contact Telephone Number 

* It is highly suggested that you program the Sacramento State Police Department’s dispatch phone number
(916) 278-6000 in your cell phone.  Dispatch handles both emergency and non-emergency calls 24/7.
They can direct all emergency services to the exact campus location quickly and efficiently.

front guard desk

Folsom Hall

College of Health & Human Services, Dean's Office 916-278-7255
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BUILDING EVACUATION PROCEDURES 

Building Name: 
Primary Assembly Area:

Secondary Assembly 
Area:
Tertiary (3rd) Assembly 
Area: 

Evacuation 

Prior to Exiting 

Evacuation Routes/Exiting the Building 

 

Assembly Area 

It is important to have both a primary and secondary 
evacuation point, and if possible, a tertiary assembly point.  All assembly areas should be at 
least 500 feet from the incident scene.  Be sure to list all buildings in which department 
members are assigned space and the corresponding assembly in the table above.  

Far end west parking lot near where Hwy 50 crosses over Folsom Blvd

Folsom Hall

Folsom Hall

Top level back parking garage

Across Folsom Blvd in Sutter Center for Psychiatry parking lot
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This means that floor marshals and 
building coordinators should always have updated building rosters at their disposal.  

 

Critical Equipment Operation 

(Note: Safety is a top priority Sacramento State and there are no critical operations 
worth risking one’s welfare.  If you believe your department has critical operations 
requiring an employee(s) to remain in the building during an evacuation, please contact 
Meysee Vang to develop this section of the plan.)

Notification of Emergencies 

 

Re-entering the Building 
DO NOT RE-ENTER BUILDING. 

People with disabilities (mobility-impaired), access or functional needs 

DO NOT USE ELEVATORS 
Area of Refuge 

Evacuation/stair chairs 

DO NOT USE ELEVATORS

Folsom Hall
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SHELTER-IN-PLACE GUIDELINES 

Building Name: Building Name 
Primary Relocation Site: List and/or describe areas, and be sure to include in the Building 

Maps section 
Secondary Relocation 
Site:

List and/or describe areas, and be sure to include in the Building 
Maps section 

Shelter-in-Place 

Notification of Building Occupants 
ENS system

Strategies for effective Sheltering-in-Place 

DO NOT

Stairwell center of the building

Folsom Hall

Folsom Hall

Stairwell east side of building near UTAPS
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Shelter-in-Place for Persons with Disabilities 

Safety Assessment 

NOTE: An area of refuge is a location in the building designed to hold occupants 
during a fire or other emergency, when evacuation may not be safe or possible. 
Occupants can wait there until rescued. If the designated Area of Refuge is unsafe, 
report alternate location to the Command Center via two-way radio or cell phone to 
receive instructions to the nearest safe location.

Folsom Hall










