
CALIFORNIA STATE UNIVERSITY, SACRAMENTO  
DEPARTMENT OF ECONOMICS  

 
INTERN EVALUATION FORM  

Dear supervisor:  

The Economics Department Internship Program involves both on-site supervision of the student and regular 
consultation between student and internship coordinator.  

To assist us in the effective performance of our responsibilities, we would appreciate a summary of the 
student’s progress and performance throughout the semester.  

Yours sincerely,  

Kristin Van Gaasbeck 
Internship Coordinator  

Please return this form to: Department of Economics 6000 J Street Sacramento, California 95819-6082 
Fax: 916-278-5768  

INTERN’S NAME ______________________________ DATE _________________  

SUPERVISOR’S NAME __________________________  

ORGANIZATION _______________________________  

PLEASE NOTE:  

Normally we make supervisor’s evaluations available to the interns upon their request. If you wish to keep this 
information confidential, please check:  _____  
 
Please feel free to use a separate page if you would like to make additional  
comments.  
 



 
 

1. The intern was expected to work _____ hours per week.  Did the intern fulfill that commitment? _____  
 

2. Intern supervisors have told us that writing skills are the single most important qualification they want to see in 
an intern. Please evaluate this intern’s writing skills in relation to work assignments that involved writing on a 
five point scale where 1 is the lowest rating and 5 is the highest.  

 
3. Please evaluate the intern’s computer and quantitative skills (if applicable), using the same 1-5 ranking.  

 
4. We don’t expect our interns to be economics experts. But we have also found that a certain level of prior 

economic knowledge can enhance their on-job performances. Please rate this intern’s level of economic 
knowledge in relationship to the job’s requirements? (Please rate on a scale of 1-5, where 1 is the lowest rating 
and 5 is the highest).  

 
5. Rating of intern’s performance: (Please use the following 5 point scale: 5=excellent, 4=good; 3=average; 2=poor; 

1=unsatisfactory)  
 

 

 

 

A. Quality of Work  

Resourcefulness   
Productivity   
Initiative   
Need for Supervision   
 

Please Comment:  ___________________________________________  

B. Work Habits  

Attendance   
Completion of Assignments   
Orderliness of Work   
Application of Work   
 

  Please Comment: _____________________________________________  


