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Vehicle Accidents 

State Driver Reporting Procedures 

Sacramento State drivers must report ALL motor vehicle accidents in CSUS-owned 
vehicles, as well as those occurring in personal or rental vehicles while being 
driven on official State business by the following procedures: 

 

1. Say nothing regarding the accident, except to the police, other state 
officers or employees, or an identified representative of the State’s 
contract adjuster. 

2. Call the police 916-278-6900 or 911.  If the police request a copy of your 
insurance, and you are operating a state-owned vehicle, refer them to CVC 
16021, state ownership of the vehicle establishes financial responsibility. 

3. If you are driving a University/State-owned vehicle, complete the “Accident 
Identification Form” (STD 269) before leaving the scene of the accident.   

4. All drivers must complete a “Vehicle Accident Report” (STD 270)  

5. All drivers must complete the “Accident or Incident Report” within 24 
hours. 

6. The supervisor shall complete a “State Driver Accident Review” form (STD 
274), and send it to Risk Management Services within five (5) days. 

 

Send all paperwork to Risk Management Services 

6000 J Street, River Front Center 220, Sacramento, CA 95819 
Phone: 916-278-7233 / 8-6456 / 8-6119 

Fax: 916-278-4359 fax 
Intracampus Mail Zip 6145 

 
CALIFORNIA STATE UNIVERSITY SACRAMENTO 
Risk Management Services 
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