Please follow the instructions below:
1. Go to CEC website: www.csus.edu/cec/

Upcoming Community Engagement Events

AS| Block Party, Paint The Community & River City Food
September Town, Civic Bank,
2019 September Engagement November
2019 Resource Fair, 2019
October 17,
2019

Ways To Engage

ng

BN

2. Clickon CCcoﬁheé‘t
3. Select “Student/Faculty Log-in”

CSU Sacramento

| Student/Faculty Log In CGommunity Pariner Log In

Welcome to CECconnect and FieldConne

= Faculty, please o the "Student/Faculty Log In® button above to
Log-in and place your students

nts, please click thi dent/Faculty Log In® bution above o
in-and begin your on-line ations for your senv i
placement or complete you al Work placement fot

= Field Instructors, pl click the "Community Partner L
button above to Log-in and Ml out placement relate:
interns.

Patenfial Social Work fleld agencies, please click

4. Log-in with your SacLink Username and Password


http://www.csus.edu/cec/
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5. Select “Manage Your Courses”
CSU Sacramento

HOME
| L

Hello SacFaculty-Demo! What would you like to do?

Manage your courses

Manage current courses

Test Term

Course Kame Enroliment

Test Term

6. To select sites for this course, click on “Select Sites”
a. Selectsite(s) by clicking on green “add xxx’ to course”
b. When done, scroll to top of page and click on red, “I'm done with this
course. Complete process.”



CSU Sacramento

You are currently adding sites to Dema Q! (01): Service Learning Demo Course.

Sites P daane: wilh Hhis course. Campiels plocess.
Displaying 1= 50 of 226
Search fields are exclusive, Whav's that?

Site name Contains v city Organization type
Service Learming X Cheose some opbions
Kayword Ttems per page
50
Apply
4-H Youth Development [ gIOT=aE
414% Branch Center RO#. Sacramenio, $5637 Programis): Service Learming

9 help young pecpie discover and develop their potential

The purpase of the 4-H Yo
A G5 YOUlh-20ult partnerships, and

OO COmpetent, contibuling, and camg citizens. Learn by Goa
resemch based

Type: Monprodi - Other

Issue: No Issues seiected
Add 4-H Youth Development io Dema 101 (M) Service Leaming Dema Coarse

(918) 643-7400

3351 Explorer Duive, Sacramentn, 95827 Program{s): Service Learmng

VNN $e1ves 3 diverse commundy. 33% of the students are designated English Language Learnérs. 78% of the
stusdents quallty fof the Free/Reduced Frice Meal Program. African American and Hispanic students each represent
258 of the stdent body: &% are designated Asian or Packic Islander. The 37% that are designated Caucasian

Type: Education

Issue: No issus selectis

Add A M Wiy Elementay-SCUSD o Demo 101 (1) Sernvce Learming Demo Course

7. You are now ready to place your students. To view your student roster and

select their site ﬁlacements, click on course name OR “view course”

Test Term
Enroliment

Test Term 2

8. Look to the upper right hand-column on this page
a. First, upload your current syllabus for this course

b. For now, ignore the blue box “place”
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Demo 101 (01): Service Learning Demo Course

Wiew Studend Farms.

Enrolled Students Faculty
Click hiete 1o ses a Placed Student Report for [his course Faculy, SacFaculty-Dema
Cack hiefe to See an Unplaced Student Repart for this course Dy i

Operations
Program:

Sendce Learning

Place student{s)  Send e-mall

Last curment
Email Lastlogin- Forms? placement:

Sagen!  studenisidemagicsus eou  DSO2017 - No No current
1515 placemants.

Sacsucenl-  Siugen!  studentsacisigicsusedu 0207017 - Mo o Current
Demo 1 1429 placements.



9. You can connect your students with various sites in 3 different ways:
a. Add the entire group to one site
b. Add subgroups to one site
c. Add individuals to different sites
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Demo 101 (01): Service Learning Demo Course ‘Sceciekie program ks
Enrolled Students Faculty
e Fram, s om0
Operations Fenai
Place student{s) Send e-mall TQ'::Z"“I oA
Test Term
= Last Current Max placements per student
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<5 fhan 100 MB
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studentsac 18IS edu - No Mo current

placements

Uplaad

10. To add the entire group to one site:
a. Click the box next to the column header titled “First Name” and click
on gray box, “Place student(s)”
b. Complete the required fields:
i. Select the program site name
ii. Ignore site staff for now
iii. Expected hours of service
iv. Dates of service (Term - Fall 20xx)
c. Click “Next”
d. Click “Confirm” at bottom of page

Enrolled Students

Operations

Place student(s)

Last login Forms?  Current placements Place
08/16/2015 - 20:21 No No current placements. m
Ambriz No No current placements. m
Molly Christensen No No current placements. m
Anh Thomas No No current placements. m
Brennan Bailes No No current placements m
Genevieve  Rosales No No current placements. m



Set parameters for Place student(s) BEBADSE P

Enrolled Students
Program site [[EEET] | 4-H Youth Denvelopeent

Site staff

Faculty

Facuty, SacFaculty. Dema

Select staf .+

Program:
Service Leaming

Term:
Test Tarm

Max placements per student:
1

Expected hours of placement S

Select dates of placement by
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Are you sure you want to perform Place student(s) on
the selected items?

Are you sure you want to perform Place student(s) Faculty
e selected 1tenTs?

Faculy, SacFaculty-Deme
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Program:
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Allawed file fypes: It doc docx pdf it

11. To add subgroups to one site:
a. Check the box to the left of the student names
b. Once you have selected the names of all students assigned to one site,
then click on gray box “Place student(s)”
a. Complete the required fields:
i. Select the program site name
ii. Ignore site staff for now
iii. Expected hours of service
iv. Dates of service (Term - Fall 20xx)
b. Click “Next”

c. Click “Confirm” at the bottom of page



Set parameters for Place student(s)

Enrolled Students
Program site [[EEET] | 4-H Youth Denvelopeent
Site staff

Select staf .+

Expected hours of placement S

Faculty
Facusy, SacFaculty.Demo
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Are you sure you want to perform Place student(s) on
the selected items?

Are you sure you want to perform Place student(s) Faculty
e selected items?

Facury, SacFaculty-Deme

Program:
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« SacStudent.Demo 1 Stugent [studentsal shFcsus. edu] Term:
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1
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s it doc docx pdf ni

upsaad

12.To add an individual student to one site:
a. Check the box to the left of the student name
b. Once you have selected the student, then click on gray box “Place
student(s)”
a. Complete the required fields:
i. Select the program site name
ii. Ignore site staff for now
iii. Expected hours of service
iv. Dates of service (Term - Fall 20xx)
b. Click Next”
c. Click “Confirm” at the bottom of page
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iew Student Forms
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After you finish the site placements, please inform your students to complete
the online orientation forms and download the time log and student learning
agreement form before they visit the site. Once your students login to
CECconnect, they should see the following pink box (“pending\tasks”) indicating that
they have been placed by you:
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Hello SacStudent-Demo! What would you like to d

Course

Pending Tasks
::I: .:I\‘I:‘o_‘,i (01} Senvice Leaming Demd m m

« You have a placement al 4-M Youth Dovelo

hal requires
complating the following form: Studar Fomr

View my placements
‘You have 1 current placement and 0 past placements.

If your students do not see the “pending tasks” box, STOP. You probably did
not place them at the site yet. Please login to CECconnect and repeat this
process.

Please note, you can check if your students complete the online orientation from

by logging in to CECconnect. On your course roster, there is a “Forms?” column. If
you see a “yes,” they completed the forms. If you see a “no,” they still need to

complete the forms as soon as possible.
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