
 
 

Student Online Orientation on CECconnect – Academic Internships 

1. Go to the CSUS.EDU/CEC website (Home page for Community Engagement Center) 
2. Click on: CECconnect 

 

3. Click on “Student/Faculty Log In”  

 

4. Log-in with your SacLink ID 



 
 

 

5. Once you Log in, you will come to a screen that has your name on it and any course(s) that 
you’re taking that has a Service Learning or Academic Internship Component 

 

6. There’s also a box that says: Pending Tasks 
a. Please note: If you do not see this box, STOP AND INFORM YOUR INSTRUCTOR. 

7. In this box, please click on “Student Orientation Forms” 



 
 

 

8. When you click on this, it will take you through a process of completing the following forms on-
line: 

a. Informed Consent, Agreement, Release, Waiver of Liability and Assumption of Risk 
b. Code of Conduct Guidelines and Limitations 
c. Student Consent for Release of Records for Student Placement (FERPA) 

 
9. In each online forms, you will complete the following: 

a. Informed Consent, Agreement, Release, Waiver of Liability, and Assumption of Risk 
i. Complete the following: name, phone number, Saclink ID, email address. 

ii. Check the box “I have read the document…” 



 
 

 

b. Student Code of Conduct Guidelines and Limitations 
i. Complete the following: Name 

ii. Check the box “I have read, understood and agree to all terms…” 



 
 

 

 

c. Student Consent for Release of Records for Student Placement 
i. Complete the following: Name 

ii. Check the box “I have read, understood and agree to all terms…” 

 

  



 
 

 

 
10. Now, you will download two forms: 

a. A Student Learning Agreement that you will complete, obtain signatures from your site 
faculty supervisor, and then submit to your faculty supervisor. 

b. An Emergency Contact Form that you will complete and submit at the placement site; 
and a  

c. Time Log that you will use to keep track of your hours and at the end of your service, 
you must obtain signatures from your site supervisor.  Once signed by you and your site 
supervisor, please take a photo, scan or submit a hard copy to your department faculty 
academic internship supervisor. 

 

11. Click “submit” – you’re done and you will see the following confirmation page. 
a. NOTE: If you forgot to download the emergency contact form and time log, please do 

so on this page. 



 
 

 

 


