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Office of Graduate Studies: Cal State Apply Application Guide 
 

This instruction manual will guide you through the process of submitting an application through Cal State Apply. If you 
require clarification on any steps seen in this guide or have a question not answered in this guide, you may contact the 
Office of Graduate Studies for assistance. 

Office of Graduate Studies 
Email: grad_admissions@csus.edu  
Phone: (916) 278-6470 
Location: River Front Center, Rm. 215 
 
You will begin the process by visiting Cal State Apply’s main webpage: https://www.calstate.edu/apply  

If you encounter technical issues with Cal State Apply’s website, you may contact their technical support team Monday 
through Friday from 6:00am until 5:00pm.  

Cal State Apply Technical Support 
Email: calstateapply@liaisoncas.com 
Phone: 1(857) 304-2087 
 
 

 

 
Application Manual Index 

If you are having trouble navigating a particular section, skip to the pages below for specific instruction: 

 

Account Setup:   ………………………………………………………………………………………..….. pages 2 – 7 

Selecting a Program:   ….……………………………………………………………………….………. pages 8 – 9 

Quadrant 1 (Personal Information):   ………………………………………………………..…… pages 10 – 24 

Quadrant 2 (Academic History):   ………………………………………………………..………… pages 25 – 31  

Quadrant 3 (Supporting Information):   …………………………………………………………. Pages 32 – 36  

Quadrant 4 (Program Materials):   …………………………………………………………..……. pages 37 – 45  

Submitting your Application:   ………………………………………………………………….……. pages 46 – 48  

After Application Submission:   ……………………………………………………………………… page 49  

 

Please take time to read the “After Application Submission” section at the end of this manual to ensure you know what 
to expect in the weeks following your submission. 

 

 

mailto:grad_admissions@csus.edu
https://www.calstate.edu/apply
mailto:calstateapply@liaisoncas.com
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Account Setup 

 

• First, select the semester you will be applying for.  
• Then click the “Apply Now” button to start the process of creating your account.  

 

 

            

• Select “Create an Account” if you do not have one already 
• If you already have an account, then you may skip to the “Selecting a Program” section starting on page 

8 of this guide.  

 

 

First… 

Then
 

1 

2 
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• The contact information that you 
supply will be attached to the 
application that is sent to 
Sacramento State. 

• We advise that you use a personal 
email to set up this account rather 
than an email from a previously 
attended university. It is possible you 
will lose access to your previous 
institution’s email account which can 
result in missing important emails 
regarding your application(s). 

3 
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Now that you have created your account, you will continue on to create your 
“Extended Profile”.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

• Once you have filled out the 
information and agreed to the 
terms and conditions, click 
“Create my account”. 
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• The information you include in your extended profile will effect how your application is setup. Some 
portions of your application will also autofill with this information. 
 

      

                                                                                         

 

 

  

 

• This question only applies to students who began a Graduate or Doctoral program at Sacramento State, 
but were unable to complete it and are now returning to earn a MS, MA, MBA, MFA, MAT, MM, MPPA, 
MPH, MSW, DPT, Ed.S., Ed.D., Au.D., Ph.D., post-baccalaureate certificate or post-baccalaureate 
credential.  

• This question does not apply to students who earned a bachelor’s degree from Sacramento State and 
are now applying to a Graduate or Doctoral program at Sacramento State.  

• If you are not returning to complete an unfinished Graduate or Doctoral degree/certificate/credential 
program, select “No” and proceed to step 6. 

• You will then be presented with the opportunity to specify what post-baccalaureate degree or 
certification you are applying for. You will need to select one of the three options circled above. 
Do not choose “Second Bachelor’s Degree” in this section. 

• For Master’s and Doctoral 
programs to populate as an 
application option, you will need to 
select “Second Bachelor’s Degree 
and Beyond.” 

4 

5A 
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--------------- OR --------------- 

 

 

               

  

 

 

 

 

 

 

• If you have or will require an F1 Visa (student) or J1 Visa (exchange) to study at Sacramento State, select 
“Yes”. U.S. citizens, legal residents, and other visa holders should select “No”.  

• In the example given, this applicant has not served in the US military and answered accordingly.  
• If you have served in the US military, you will be allowed to specify your answer by selecting one of 

the following: 
o “Yes. I am currently serving on Active Duty.” 
o “Yes. I am currently serving in the National Guard.” 
o “Yes. I am currently serving in the Reserves.” 
o “Yes. I have served in the US military, but I have since been discharged.”  

• If you are returning to complete an 
unfinished degree/certificate/credential 
program, select “Yes.” 

• Note that you are returning to Sacramento 
State, enter your student ID and select a 
scenario that best fits your situation.  

• It is okay if you do not remember your 
student ID as you will not be required to 
enter it.   
 

5B 

6 

7A 
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• Applicants who answer “No” will then be prompted to declare which US state you regard as your 
permanent home. This is one of many factors that determine whether you are input into Sac State’s 
system as a non-resident or resident of California.  

------------- OR ------------- 

 

• If you are an international applicant and will be studying with a F1 or J1 visa, select “Yes”.  
• If this is the case, your application will be processed by Sacramento State’s Office of International 

Admissions once it is submitted. 

 

 
 

Click “Save Changes” and you have completed the account setup. 

 

 

PLEASE NOTE: 

 

If you make a mistake while entering any information in the extended profile, you can edit it later on, but after doing so 
some portions of the application will be reset and will have to be filled out again. 

 

 

If you make edits to your extended profile after completing one of the four quadrants outlined later in this guide, you 
will see an exclamation point symbol replace a check mark beside the section that has been affected (pictured above). 

You will need to return to this section before submitting your application.  

 

 

7B 

8 
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Selecting a Program 

 
• After completing your Extended Profile, you will be redirected to the webpage pictured above to begin selecting 

the specific program(s) you wish to apply to.  
• Note, you are only able to apply to one program, per university, per admissions cycle.  

 
• You may use the search bar to narrow down the viewable results to programs offered by a single university. 

Typing in “Sacramento” should allow you to view your desired Sacramento State program. 
 

       
• Alternatively, you can use the “Filters” function to view campuses and select from the drop-down menu pictured 

above. Selecting “available programs” will only show current offerings. 

1 

2 

3 
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• To add a program, click on the plus sign on the left-hand side of the program name.  
• The plus sign will change to a check mark (pictured above) when it is successfully added to your list of programs. 

 

 
• After adding your desired program(s), click the “continue” button at the bottom of the page. 

 

 
• You will be directed to your program summary page. It will show the applications that are queued for 

submission, the programs those applications are for, and the university that houses the program.  
• Click “Continue to My Application” to be directed to your application home page (also known as the dashboard).  

 

 
When you see the webpage pictured above, you have successfully selected programs and are ready to begin filling out 

the rest of your application! 

 

4 

5 

6 

7 
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Quadrant 1 (Personal Information) 

 

• The application is divided into four sections known as quadrants (pictured above).  
• To get started, click on the quadrant labeled “Personal Information”. 

 

 

• After opening the first 
quadrant, you will be greeted 
by a starting menu. Each 
quadrant is divided into 
separate subsections.  

• Click on the “Release 
Statement” section to begin. 

1 

2 
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Clicking “Continue to Next Section” will take you to the Biographic information section within Quadrant 1. 

 

 

 

 

 

 

 

 

 

• By agreeing to these statements, 
you allow Cal State Apply to release 
all information provided to the 
campuses and programs you are 
applying to.  

• Click “Save and Continue” to 
proceed to the next step. 

• The menu pictured on the left will pop 
up to give you the option of continuing 
through to the next section within 
Quadrant 1. 

• You may also choose to “Go to 
Dashboard” which will redirect you to 
the home page shown earlier. 

3 
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• This section will be auto-filled based on the information you provided while creating your account. If the name 

listed here is your legal name, proceed to the next step. 
• If this is not your legal name, please click the “Profile Section” link to correct this. This section will update after 

the change made to your profile section is saved. 

 
• If you have documents with a former legal name on them (i.e., transcripts, licensures, etc.) then list the prior 

name here to ensure we can properly identify these documents following your application submission. 
• If you have a preferred name, please enter it as well so that communication from our university can address you 

properly. 

 

1 

2 
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• For this section, you will need to provide information regarding your legal sex, sexual orientation, and gender 
identity.  

• Each drop-down menu has several options to choose from. If you choose, “Another identity/orientation” or “None 
of the above,” an additional entry box will appear asking for you to specify your answer.  

 

 

• To conclude this section, input information regarding your birthdate and birthplace as it appears on your birth 
certificate. 

• Once you are finished, click “Save and Continue” to proceed to the next section. 
 

 

 

 

 

 

3 

4 
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• If you have a temporary living situation, you may enter in your current address and then submit a designated  
permanent address. 

------------ OR ----------- 

    
 

 

• This is another situation in which Cal State Apply will autofill some information based on what you entered in your 
Profile Section when creating your account. If you need to edit this, you can click the “Profile Section” link circled 
in the image above.  

• If the information is correct, click the “save and continue” button.  

• If you choose to only enter a permanent address, select 
“Yes” to this prompt. No additional dropdown menu 
will appear.  

1A 

1B 

2 
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Steps 1A – 1E are examples of the ways the “U.S. Citizenship” question may appear depending on prior answers. 

 

• If you are a US citizen, specify this in the drop-down menu. 
• If you were born outside of the US, but are currently live in the U.S., you may specify when you will or when you moved to the U.S. in the 

second box. If you were born in the U.S., proceed to step 2A. 

       

• If you are not a U.S. citizen, or are a refugee living in the U.S., you will need to enter your country of citizenship.  
• You may enter the date in which you have moved or plan to move to the U.S. in the third box. 

     

• If you are an applicant with a Green Card, Visa or are a Permanent Resident, you will need to specify your country of citizenship. 
• Cal State Apply will also require that you enter your visa or permanent resident/green card issue date.   
• You may enter the date in which you have moved or plan to move to the U.S. in the last box. 

 

• If you are not a California resident, this section will be auto-filled and will not require additional input. 

1A 

1B 

1E 1D 

1C 

2A 
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----------- OR ---------- 

 

 

 

 

  

 

 

 

 

  

If you regard California as your permanent home, then you will 
need to either claim residency or not claim residency. 

If you claim California residency, you must 
specify if you have lived in the state since 

you were born. 

If you are not a life-long California resident, you 
will need to state when you began living in 

California.  

If you are a life-long California resident, you will 
mark, “yes” to complete this section of the 

application. 

2B 
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• If you select “Yes” as the answer to this question, an additional menu will appear that will have you specify your 
answer. If you respond to this question with any other entry, the menu (shown below) will not appear. 

 

• This section will allow you to select one or multiple entries as they pertain to you. You may also “decline to 
state” or select “none of the above.” 

 

• To summarize the information collected in this tab, you will need to select one entry that will be used to 
reporting purposes. If you are a member of more than one group listed, you may select “Two or more 
races/ethnicities” as shown above.  

 

1 

2 

3 
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• If you do have an SSN, you will enter it in the area provided.  
 

----------------- OR ----------------- 

 

• If you do not have an SSN and select “No,” the entry field will be replaced with an official acknowledgment that 
you do not posses an SSN. You will need to check the box to continue. 

 

 

• Select your first language (i.e. the language you are most accustomed to speaking).  
• If you know any additional languages, select “Add Another Language.”  

 

 

First… 

Then
 

1A 

1B 

2 
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• Cal State Apply will have you specify the additional languages you know and the proficiency level with which you  
can speak the language.  

 

* The “Military Status” section is automatically filled based on your extended profile answers. 

 

• If you have never served in the US military, you will still need to clarify if you are the dependent of a current or 
previous member of the US military. 

----------------- OR ----------------- 

 

• If you are currently are serving or have served in the US military, you will need to clarify your military status at 
the time of enrollment (when you would be starting coursework for the program if your application is accepted).  

• Regardless of your anticipated military status, you will need to clarify if you are the dependent of a current or 
previous member of the U.S. military as well. 

3 

4A 

4B 
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• “Good standing” means that you are currently not academically disqualified, on academic probation, or were 
suspended or received expulsion as a consequence of student conduct violations.  

• If you are unsure, you may find this information on the transcript from the last university you attended. 

 

• This series of questions refers to your entire college-level educational history, not only to the last university 
attended. 

• If you answer “Yes” to any of the questions above, a box will generate that will allow you to explain the 
infraction(s) in question. 

 

• If you are not applying to or planning on applying to a teaching/education credential program, then select, “Not 
interested.” 

----------------- OR ----------------- 

5 

6 

7A 
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• If you are applying or plan on applying to a teaching/education credential program, then Cal State Apply will ask 

that you to clarify your answer by selecting one of the following options: 
o Education Specialist 
o Multiple Subject Credential  
o Single Subject Credential  

 

• This is a service offered by Cal State Apply. Your eligibility for this program will not affect the application 
Sacramento State will receive. 

 

• If you select “Yes,” a box will generate in which you will need to enter your license number. If you have not 
received your license, enter “0” (zero).  

 

 

7B 

8 

9 
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• There are several options in the drop-down menu. Your answer to this question will not affect the application 
Sacramento State will receive.  

• The specification box seen above will only generate if you choose the “Other” option. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

10 
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• You will need to review the information above in order to determine if you are considered a dependent.  
• As seen below, you will select either “none of the above statements apply to me” or “one or more of the above 

statements apply to me.” Different information will be requested depending on this answer. 

 

• If you are considered a dependent, you will have to enter your parents/guardians’ financial information. 
 

----------- OR ----------- 

1 

2A 
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• If you are not considered a dependent, you will enter your financial information and note the number of 
dependents (if any) you have living with you. 

 

 
 

After hitting “Save and Continue,” the following menu will pop up: 
 

 
 

• If you click “Continue to Next Section,” you will automatically start the next quadrant. 
• If you select “Go to Dashboard,” you will be taken to the home page where you can see all four quadrants.  

 
 

2B 

3 
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Quadrant 2 (Academic History) 

 

• After beginning Quadrant 2, you will be able to see all the sections listed out (pictured above). 
• Click on the “Colleges Attended” tab to begin.  

 

 

• Applicants are required to report all colleges/universities attended so that your application includes a complete 
academic record that matches your transcript submissions. 

• You will report a college even if the courses taken there are listed as transfer credit on another university’s 
transcript or if the credits taken were not used towards earning a degree, certificate, etc.  

• You will not be able to edit your reported colleges after the application is submitted. 

 

 

1 

2 
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• After clicking “Add a College or University,” the page shown above will generate.  
• The drop down will try to predict your entries.  

 

• If you have received or anticipate receiving a degree from the educational institution listed, then mark “Yes” and 
follow the prompts that generate (pictured above).  

• If you did not receive a degree from the university you are reporting, select “No.” No additional questions will 
generate. 

 

3 

4 
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• The questions above will generate for every college entered.  
• Once your have completed this section, click “Save” to have the college added to your “attended colleges” 

record. 

 

• All reported colleges will appear on this section’s main page under the “Add a College or University” button. 
Your section should look like the screenshot above if everything is entered correctly.  

• Ensure all colleges have been recorded before continuing on to the next section. 

 

5 

6 



Page 28 
                                                                                                      

 

Once you have navigated to the “Standardized Tests” section of this quadrant, please review the notes at the 
top of the webpage (screenshot also included below). 

 

                    

 

• There are several tests that you may submit scores for. Each will have information that you must input that is 
specific to that test such as an “ETS Registration Code” for a GRE entry. 

• We recommend that you reference the tests official website if you need guidance on the verbiage used in these 
sections. 

o For GRE and TOEFL visit ETS.org 
o For the GMAT visit MBA.com 
o For IELTS visit IELTS.org 
o For PTE visit pearsonpte.com 

• Please note, if test results are a required by the department as a part of your application, then you will be 
required to submit these results later in the application process (Quadrant 4). That being said, you may 
submit results here as well. 
 

 

https://www.ets.org/
https://www.mba.com/exams/gmat-exam/register
https://www.ielts.org/en-us/
https://www.pearsonpte.com/


Page 29 
                                                                                                      

 

 

• The colleges you have reported prior to this section will be listed in the “GPA Entries” section. 
• Click “Add GPA” to begin. 

 

 

• You will be redirected to the page pictured above. Click “Add a GPA” to begin adding the necessary GPA 
information. 

 

 

1 

2 
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• You will need to enter the cumulative GPA from each college listed.  
• The terminology used in your transcript may differ from the terms listed in Cal State Apply. We will clarify the 

terms you may see on your documents and how they relate to the fields seen above: 
o Total Credit Hours = “GPA units” or “Units Completed” (number of units taken that can contribute to 

GPA. Units earned from classes that received “CR” or “P” grades cannot be used to calculate GPA and 
are therefore not considered GPA units). 

o Quality Points = “Grade Points” (number of units earned multiplied by the numerical value of the grade 
you received.)  
 Example: You received a B+ (worth 3.3) in a 3-unit class.   3.3 x 3 = 9.9 Grade points 

o GPA refers to the cumulative GPA from all semesters attended at the university. 
• If you received a Bachelor’s and a Master’s degree from the same university you can add an additional GPA 

specific to the grades earned while obtaining a Master’s degree. To do this, click “Add a GPA” on the bottom-left 
side of the webpage.  

• When you are finished, click the “Save” button on the right-hand side of the page to be redirected to the 
section’s home page. 

 

• Completed GPA entries will have a full green bar. Ensure that all GPAs are entered correctly before moving on to 
the next step.  

3 

4 
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• Once you have completed your GPA entries and saved them. You can click on the “My Application” tab at the 
top of the page to begin the third quadrant.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

5 
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Quadrant 3 (Supporting Information) 

 

• Quadrant 3 will differ depending on prior answers given in your application. You may also see a “Documents” 
section in addition to the “Experiences” section seen above. 

• Click on the “Experiences” section to begin.  
 

 

• Click “Add an Experience” to proceed to the next step. 
• If you have no experience to add, you may alternatively click “I Am Not Adding Any Experience” and this section 

will be marked as complete. 

1 
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• You will start by specifying what type of experience you are referencing: Employment, Internship, or Volunteer. 

 

    

• No matter what type of experience you enter, Cal State Apply will still ask for the organization’s information, 
your supervisor’s information, and the dates that apply to the experience you are referencing.  

• You are not required to input information in the “Supervisor” subsection in the event that you do not have 
access to this information.  
 
 

3 
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• To complete this experience entry, you will need to provide details regarding roles you occupied and the duties 
associated with the role. 

• There is a 600-character limit placed on the “Key Responsibilities” section, so feel free to leave a detailed 
response.  

 

 

• Once you have completed this experience reference, click the “Save & Continue” button at the bottom of the 
page to log the entry. 

 

 

• The entry should appear on this section’s homepage as shown above.  
• If this was the only section available to you in Quadrant 3, then you will proceed on to the next quadrant 

(Quadrant 4 outline begins on page 37). If not, continue on to the “Documents” section outline below.  

 

 

5 
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*This section of Quadrant 3 will only populate if you are required to submit documents to verify information provided 
in your Extended Profile. If this section does not pertain to your application, you will not see it. 

 
• In this example, the applicant will need to upload their DD214 forms (military papers) to verify that they are 

currently serving in the National Guard. The forms you are asked to submit may be different.  
• Select “Add Document.”  

 

• You will be redirected to the page seen above. Click “Choose File” to select the necessary document.  
• Accepted file formats for this document are listed at the top of the page.  

 

1 
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• Once you have selected the documents that you want to upload, click “Upload This Document.” 

 

• If it was successfully uploaded, the document should appear in the section’s homepage (example above). 

 

• You can now navigate back to the Dashboard (application homepage) by clicking the “My Application” tab at the 
top left-hand side of the webpage and begin Quadrant 4.  

3 

4 
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Quadrant 4 (Program Materials) 

 

• In Quadrant 4 you will be uploading “supplemental items” required by the department.  
• Even if you input this information earlier in the application, it is crucial that these items are submitted 

correctly and meet the program’s standards to ensure your application is considered complete. 
• You will begin this section by clicking on the title of the program you are applying to. All programs you 

successfully added to your application will be listed here. 

 
• Upon clicking the program title, you will be redirected to the program’s Cal State Apply homepage. It should look 

similar to the screenshot above. 
• The program’s Cal State Apply homepage will list a description of the program, admission requirements, and 

have a section summarizing the items you will need to submit in the subsequent sections (Documents & 
Recommendations). 

1 
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• The bottom of the home page will have a “Program Details” section that we recommend you review prior to 

submitting your application.  
• This section outlines several important factors listed below. 

o Whether the program offers no online courses (face to face), some online courses, or is fully online (the 
program in the example above only offers face to face instruction); 

o The type of degree the program offers. In this case it is a Master of Arts (MA); 
o The deadline to submit the application on Cal State Apply; 
o And much more. 

 

• After reviewing the “Program Details” section to ensure that the program will meet your needs, click on the 
“Documents” tab at the top of the page to continue. 

3 
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• The document page will list all the documents you will be required to submit at the top of the page.  
• One set of unofficial transcripts from all colleges and/or universities you have attended will be required for 

every application’s submission.  
o You may choose to combine multiple transcripts into one PDF and attach it in that format.  
o Please note, there are only five (5) unofficial transcript upload slots available. If you have five transcripts 

or fewer, you may choose to upload them individually. 
• The program may also list documents that are optional for applicants to submit as seen in the example above. 

o Please note that some documents listed as “optional” may become required for an applicant to 
submit it they do not meet certain admission requirements outlined on the home page of this section.  

 

1 
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• When you scroll down the “Documents” page, you will see a section labeled “Required Documents” (pictured 
above).  

• It will have one upload slot per document described as “required” at the top of the page and one slot for 
unofficial transcripts.  

• All of these documents will need to be uploaded before the section is marked as complete. 

 
• As you scroll down the page further, you will see the “Optional Documents” section. 
• It will have one upload slot per document described as “optional” at the top of the page and four additional slots 

for unofficial transcripts if you choose to upload them separately. 
• This section can be marked as complete if these are not uploaded so double check this section to ensure you 

haven’t missed anything prior to submitting your application.  

2 
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• Once clicking “Add Document” on any of the required or optional document uploads seen on the prior step, this 

screen will generate.  
• Click “Choose File” to begin. 

 

• Once you have selected the correct document, click “Upload this Document” to complete the submission.  

 
• Once you are back on the “Documents” page, you will see a green bar and a check mark under the document 

title if it was uploaded correctly.  

 

 

4 
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• Once you have uploaded all the required documents and all pertinent “optional” documents, scroll to the top of 
the page and click on the “Recommendations” tab to continue.   

• Your program of interest may not accept recommendations. If this is the case, you will see no recommendations 
tab at the top of the page and you will have completed Quadrant 4.  
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• If your desired program has a “Recommendations” section, start by reading the top of the page. It may outline 

standards for the content of the recommendations, requirements regarding the sources of the 
recommendations, or will inform you if this step is optional. 

• The bottom right-hand corner of the page will also provide context. 

 
• The program in the example above requires three recommendations. To begin requesting these letters of 

recommendation, click the “Add Recommendation” button.  

 

1 
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• You will be redirected to the Letter of Recommendation request page pictured above.  
• You will need to input your recommender’s information and write a note explaining the purpose of the 

recommendation. This note will be sent in an email to your recommender along with a link to complete the 
recommendation via Cal State Apply (an example of this email is shown on step 5). When the recommendation 
is completed, it will be sent to the university you applied to.  
 

 

• Once you have entered in the information requested, click “Save this Recommendation Request” and enter the 
next one.  
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• For additional context, this is the email that your recommender will receive. Your name will appear in the 
blacked-out areas and your message to the recommender will be listed in the middle of the email.  
 

 
• When you have successfully submitted all required documents and recommendations, the sections will display a 

check mark near the name of the tab.  
• When every section is complete, there will also be a check mark near the name of the program on the left-hand 

side of the page. If this is the case, you can submit your application. 

 

Hi Dr. Howser, 

5 
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Submitting your Application 

 
• You will need to navigate back to the dashboard (pictured above) and click the “Submit Application” tab at the 

top of the page.  

 
• Upon opening the tab, you will see the tab’s home page.  
• All the programs that you are applying to will be listed on this page. Select the “Submit” button under the 

individual program. 
• Alternatively, you can select the “Submit All” button at the top right-hand side of the page to submit 

applications to multiple universities simultaneously.  
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• Before proceeding to the payment page, Cal State Apply will ask you to review your submission. The content you 

review will different for every applicant.  
• If all the information listed on these pages is correct, continue to the next step. 

 
• Please note that once an application is submitted and the application fee has been paid, no refunds can be 

issued.  
• Please note that the Sacramento State Office of Graduate Studies cannot issue application fee waivers due to a 

policy set by the Chancellor’s Office that oversees the operations of all CSU campuses wherein graduate 
applications are not eligible for fee waivers. 

• To pay the application fee, press “Continue.” 

 
• You can pay the fee via credit card or through a PayPal account.  
• Once the information is entered, click “Submit” to finalize the payment and complete the application.  
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• All submitted applications will note the date the application fee was paid instead of displaying a “Submit” 

button. 
• If your “Submit Application” tab lists the program this way then… 

 

 

Congratulations on completing your Cal State Apply application! 
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After Application Submission 
Once your application has been submitted and received by Sacramento State, the Office of Graduate Studies will send 
you an email with instructions on how to create a SacLink account and a Sac State email address. This communication 
will be sent 5-7 business days after Sacramento State receives your application from Cal State Apply. 

When you create your SacLink account, you will also be assigned a Sac State Student ID number. It is advised that you 
keep this number on-hand as you will need to reference it throughout your application process.  

Be sure to check your Sac State email, and the email listed on your application, to ensure you are receiving important 
updates. Please note that you may also receive emails directly from the program you applied to in reference to waitlists, 
interviews (if applicable), or other department-specific requirements.  

Official Transcripts 

You will be required to submit official transcripts to Sacramento State upon receiving an admission offer. These official 
transcripts will need to have all final grades reported (no in-progress coursework) and degree conferrals listed (if 
applicable).  

Assuming that you submitted unofficial transcripts from every college/university attended in Quadrant 4 of your 
application, you will not be asked to submit any additional transcripts prior to an admissions offer being received. If you 
did not submit all your unofficial transcripts, you may be asked to submit them before your application can be reviewed 
by the degree program you are applying to.  

Applicants with foreign documents (i.e. your Bachelors or Masters degree was earned at a foreign institution) will be 
required to have international transcripts evaluated by an approved third-party agency (WES, ACEI or ECE) in order to 
determine if the degree is equivalent to a degree awarded in the U.S. Applicants with foreign documents will upload 
their evaluated transcript(s) to Quadrant 4 of their application.  

• We recommend that prospective international students visit our Applicants with Foreign Documents webpage 
and our Special Requirements by Nation webpage to ensure all application requirements have been met.  

For additional information regarding foreign document submission requirements, please contact the Office of 
International Admissions.  

International Programs 
Email: intlinfo@csus.edu  
Location: Library, Room 1001 

 

 

 

 

https://www.csus.edu/graduate-studies/future-students/applicants-with-foreign-documents.html
https://www.csus.edu/graduate-studies/future-students/special-requirements-national.html
mailto:intlinfo@csus.edu
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