	[image: ]            Team Meeting
	Date
Time
Location


	Attendees:
	Enter attendees here

	
		


Minutes
	[bookmark: MinuteItems][bookmark: MinuteTopicSection]Agenda:
To get started right away, just tap any placeholder text (such as this) and start typing to replace it with your own.
To get started right away, just tap any placeholder text (such as this) and start typing to replace it with your own.
To get started right away, just tap any placeholder text (such as this) and start typing to replace it with your own.
To get started right away, just tap any placeholder text (such as this) and start typing to replace it with your own.


Discussion:
To get started right away, just tap any placeholder text (such as this) and start typing to replace it with your own.
Decisions:
Enter conclusions here.
	Action items:
	Person responsible
	Deadline

	Enter action items here
	Enter person responsible here
	Enter deadline here

	Enter action items here
	Enter person responsible here
	Enter deadline here

	Enter action items here
	Enter person responsible here
	Enter deadline here


Other Information
Special notes:
Enter any special notes here.

Next Meeting:   Date/Time

Agenda items for next meeting:
· Enter agenda item here
· [bookmark: _GoBack]Enter agenda item here
Project Title:  											Page 1 of 1

2
image1.jpeg
==

SACRAMENTO
STATE




