
HOW TO RSVP & CLAIM 
COMMENCEMENT GUEST 
TICKETS
Step-By-Step Guide

Commencement 2024



RSVP & GUEST TICKET INFORMATION

• (8) Guest Tickets per graduate

• Registration Windows:
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Log in to your Student Center
(my.csus.edu)
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PLEASE NOTE: 
Chrome is the 
recommended 
browser for 
accessing tickets. If 
using a phone 
or alternate 
browsers, you may 
encounter issues. 
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Welcome Herky T. Hornet



Click the Commencement Tickets
link under the Academics tab

eligible graduates with an 
expected graduation term 
of Fall 2023, Spring 2024, or 
Summer 2024. If you do not 
see the link that means you 
are not eligible to register 
for the event. If this is an 
error, you can contact the 
Commencement Office at 
commencement@csus.edu.
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2
Herky’s Student Center

Commencement Tickets

If Utilizing New Student Center: 

Herky’s Student Center



Please Note!

! A common error graduates encounter is that they need to complete their task list in their 
Student Center before the link becomes visible to them:

If you need assistance 
removing the task list 
from your Student 
Center, please contact 
IRT at 
servicedesk@csus.edu.  
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mailto:servicedesk@csus.edu


Click the Register for Commencement
button3
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Your Academic College

Ceremony Date and Time

Golden 1 Center | 500David J Stern Walk, Sacramento, CA 95814

Please click the “Register for Commencement” button below to indicate your attendance plans



Complete the RSVP form
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Confirm your 
participation

A

4
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B Confirm your Graduate Information

You must select which name you 
wish to be read aloud

You must also select which name you 
wish to be displayed on screen

You can optionally input your cell-phone 
number for commencement-related text 

messages

Hercules The Hornet

Herky T. Hornet

Her-Kee  Tee  Hor-net

herky@csus.edu

Spring 2023

0000000001

College of Heath & Human Services

Recreation Parks and Tourism Administration

Phonetic Pronunciation Guide

You can spell out the pronunciation of 
your name 



Record your name 
pronunciation

C

D Claim your guest 
ticket quantity from 
drop-down

E Hit Submit! 8

.
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A

You will have access to log back in and access your claimed tickets through the link in your Student Center, up until 
your commencement date.

5 Get Your Tickets

.
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To Print Tickets
be sure all tickets are 

selected to print, 

button.

Tickets will be 
exported as a single 
PDF file for grads to 

download

B
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To Email Tickets
Insert the email 

address you wish to 
send each ticket to, 

-mail 

each one. 

Grads may send ALL 
tickets to a single 

email address and/or 
to themselves. 

C

herkythornet@csus.edu

herkjr@gmail.com



RE-ACCESSING TICKETS
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If you need to 
re-

Simply repeat steps  
1 & 2..

Then Click the 

button now visible 
on your Marching 

Order home screen 

4

Your Academic College

Ceremony Date and Time

Golden 1 Center | 500David J Stern Walk, Sacramento, CA 95814

Please click the “Register for Commencement” button below to indicate your attendance plans



CONTACT US:

commencement@csus.edu
csus.edu/commencement
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NEED ASSISTANCE??


