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Grade Center 
Creating an Assignment with 
Delegated Grading 

 

 
 

To avoid possible bias when grading essays and/or assignments the Delegated Grading feature 
is now available in SacCT. The delegated grading feature, allows the instructor to give limited 
access to designated graders, such as TA, Graders, and/or other Instructors. TAs will be able 
to grade student submissions, but the grade for that particular submission will not be 
permanent until the instructor approves it.  

 

 
 
To create delegated graded assignments please follow these steps. 

step 1. From your course menu on the left 
hand side select your Content link.  

step 2. Click on the Assessments tab. 
step 3. Select the Assignment link. 

 

HOW TO GUIDE 

Delegated Grading 

CALIFORNIA STATE UNIVERSITY, SACRAMENTO 

HOW TO CREATE A DELEGATED GRADED ASSIGNMENT 

Click on Content.  
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step 4. From your course menu on the left hand side select your Content link.  
step 5. Click on the Assessments tab. 
step 6. Select the Assignment link. 
step 7. Enter a name for the Assignment and add instructions if needed. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Click on Assessments. 
 

Select Assignment. 
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step 8. To activate the due date click on the box next to the date. 
step 9. Click on the Calendar to select a specific date. 

 

 
 

step 10. Select the clock icon to the right of the displayed time to select a specific 
date. 

step 11. Click on the Assessments tab. 
step 12. Select the Assignment link. 
step 13. Enter a name for the Assignment and add instructions if needed. 
step 14. Enter a value for the Total Points Possible.  
step 15. If needed add a Rubric by clicking on Add Rubric.  
step 16. Select the Assignment type: 
  a. Individual Submission 
  b.Group Submission 
step 17. Change the Number of Attempts if needed or leave as Single Attempt.  

 
 

Click on the box 
next to Due Date.   

To change the date, click on 
the calendar icon. .  

To change the time, click 
on clock icon.  
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step 18. Click on the box next to Enable Anonymous Grading.  
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 

Add a value for the Points 
Possible.   

Add Rubric if needed. 

Change the Number of 
Attempts by clicking on 
the drop down arrow.    

Change the Assignment Type 
by selecting the radio button.    

Click on the box to Enable 
Anonymous Grading. 
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step 19. If desired you can Disable Anonymous Grading, the options are as 
follows: 

  a. On specific date 
  b. After all Submissions are Graded 
step 20. Click on the Calendar icon to select a specific date.  

 

 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

step 21. Each grader, TA, instructor can be assigned different access points and 
view settings. All users with a grader role will be listed as shown below: 

Leave as is or change to After all 
Submissions are Graded.  
 
 

Select the Calendar icon to select 
a specific date to disable 
anonymous grading.  
 

Click on the box to Enable 
Delegated Grading. 
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Note: A user with a Grader role can be another instructor or TA.  
 

step 22. The Submissions to Grade can be changed for each grader, the options 
available are as follows: 

a. None 
b. All Submissions  
c. Random Set 
d. Groups 

step 23. You can allow graders to View other graders’ scores, feedback, and 
notes by selecting the box.  

step 24. Choose what to display the Primary grade as: 
a. Score 
b. Letter 
c. Text 
d. Percentage 
e. Complete/Incomplete 

 
step 25. Choose what to display the Secondary grade as: 

a. Score 
b. Letter 
c. Text 
d. Percentage 
e. Complete/Incomplete 

 

Click on the box so that a grader Can view other 
graders’ scores, feedback, and notes. Graders that are also 

Instructors within your 
SacCT course will be able 
to Reconcile Grades. 

Click the drop down arrow to select what each 
grader is allowed to grade. 
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Note: The Primary Display will only be displayed to students. And the Secondary 
Display will only be shown within the instructors’ grade center.  

 

step 26. Within the Availability section make sure to select the box next to, Make 
this assignment available.  

step 27. If applicable change the availability dates by clicking on the boxes next to, 
Display After and Display Until. Change the dates and times as needed.  

step 28. Click Submit. 
 

Click this box to Show grade to students in their My Grades. 

Select the box next to: Include the 
grade for this assignment in Grade 
Center grading calculations.  

Click the box to Make the Assignment Available. 

Change the Availability if needed.  

Click Submit.  
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