Upload a Student List (Student ID)
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1 Navigate to https://csus.campus.eab.com/home

2  Click "List & Saved Items"

=i
Students Appoiniments My Availability Appointment Queues
Assigned Students
} List Type: | Assigned Students - Term: | Fall 2023 (Default Term) « Relationship Type: | All Relationship Ty
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No matching records found

Previous Next
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3  Click "Actions"
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4  Click "Upload Student List"
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Saved Searches

Saved Searches are dynamic lists of students. The results chenge s student data changes to move within our outside of the ¢
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Searches to run a pre-configured Advenced Search without having to create the search again.

Student Lists are static lists of students by student ID. Even a5 studemt information changes, the list of students will remain th
ck informatien about a group of students

VIEWABLE IN ANALYTICS? # OF ACTIVE STUDENT

Mo student lists found!

Student Lists are static lists of students by student ID. Even as student information changes, the list of students will remain th
Lists to track information about & group of students.

VIEWABLE IN ANALYTICS? # OF ACTIVE STUDENT

No student lists found!
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5  Click this dropdown.

Select a Swdent List Upload Choose a Colum Complete

Upload File to Student List

Choose a list to add these students to

¥~ | Legal Disclaimer » | Terms of Use / | Download Acrobat Reader » Page last !‘E‘frﬁ'ﬂhﬁ‘d_
All Rights Reserved. Release Version: 23.2.0.3 Al imes listed arel

6  Click this text field.

Select a Swdent List Upload Choose a Colum Complete

Upload File to Student List

Name the new list containing the students

[ l
o
Jdvacy Policy # | Legal Disclaimer » | Terms of Use » | Download Acrobat Reader 2 Pﬁgfé la
2023 EAB. All Rights Reserved. Release Version: 23.2.0.3 All time:
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7  Click "Confirm"

T
Select a Student List Uploac Choose a Colum Complete
Upload File to Student List
Name the new list containing the students
TEST
I Disclaimer » | Terms of Use » | Download Acrobat Reader A Page last refreshed at 8:38am

leserved. Release Version: 23.2.0.3 All times listed are in Pacific T

8 Click "Choose File" and then Select a CSV Student List File

Select a Student List [ Upload

Upload File to Student List

Please upload a .csv file containing & column of student IDs

N
| €hoose File | Mo file chosen
N

B EAB Privacy Policy » | Legal Disclaimer » | Terms of Use » | Download Acrobat Reader »
© 2023 EAB. All Rights Reserved. Release Version: 23.2.0.3
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9  Click "Click to upload the file"

Select a Swudent List Upload Choose a Colum Complet

Upload File to Student List

Please upload a csv file containing & column of student IDs

Choose File | ECS FYA Fall 2023 (1).cev

—_—
Clic(m m%d the file
oy

EAB Privacy Policy » | Legal Disclaimer » | Terms of Use » | Download Acrobat Reader A
© 2023 EAB. All Rights Reserved. Release Version: 23.2.0.3

10  Click this dropdown.

Select a Swudent List Upload Choose a Columin Complete

Upload File to Student List

You've uploaded ECS_FYA_Fall 2023 (1).csv Choose a column to import as Student 1D
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\B Privacy Policy # | Legal Disclaimer » | Terms of Use » | Download Acrobat Reader.A
© 2023 EAB. All Rights Reserved. Release Version: 23.2.0.3
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11 Click "Save"

Select a Student List Upload Choose a Column Complete

Upload File to Student List

You've uploaded ECS_FYA_Fall_2023_(1).csv Choose & column to import as Student 10;

[ Student D v @|

'gal Disclaimer » | Terms of Lise » | Download Acrobat Beader » Pagg last !-efreshed_ at a:a_a_s
s Reserved. Release Version: 23.2.0.3 All times listed are in Pacifii

12  Click "View my Student Lists"

Select a Student List Upload Choose a Column | Complete

Upload File to Student List

Success! The students have been added to TEST
be a delay before all students appear in the list.

Privacy Policy » | Legal Disclaimer » | Terms of Use » | Download Acrobat Reader » Pe
© 2023 EAB. All Rights Reserved. Release Version: 23.2.0.3 Al
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Your uploaded student list will now be updated in "List & Saved Items"

E

VI Saved Items

[

Student Lists

Student Lists are static lists of students by student ID. Even as studemt information chamges, the list of students will remain th
Lists to track information about & group of students.

Actions
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NAME VIEWABLE IN ANALYTICS? # OF ACTIVE STUDEN1

O
@ TEST Yes 683

Saved Searches

Saved Searches are dynamic lists of students. The results chenge 85 student data changes to move within our outside of the ¢
Searches to run a pre-configured Advenced Search without having to create the search again.
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] MNAME USED IN AUTOMATION
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